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FINAL REPORT

SELF APPRAISAL - STUDENT PERSONNEL SERVICES

AMERICAN RIVER JUNIOR COLLEGE

American River Junior College was selected as one of the six junior colleges

'inin the United States to serve as a "Developmental Center" by the National Committee

for the Appraisal and Development of Junior College Student Personnel Programs

under the sponsorship of the American Association of Junior Colleges and the

Carnegie Corporation of New York. The first request of each of the alit: c;eateza

IE IT the National Cowwittee was to conduct a self-appraisal of student personnel

service in as much depth as possible.

As each of the colleges selected was known to have a well developed student

personnel program, the centers were instructed that the methods and procedures by

which the self study was to be conducted was of greater interest to the National

Committee than was the actual data to be collected. Nevertheless, what was to

be learned through the study continued to be of major concern at this developmental

center. It is anticipated, however, that other junior colleges may be able to

profit from the process used to conduct the study.

This report includes:

A. Brief developmental background of the college and the student

personnel program.

B. General plan for the self appraisal study

C. Self appraisal Data

1. Functions

2. Staff Resources

D. Conclusions and recommendations
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Developmental Background -of Ametican River Junior College

A belief "in the intrinsic worth of the individual" and a belief that

"education in a free society should provide training in skills appropriate

to the individual's abilities, and an environment in which to develop those

attitudes toward life and society which result in a higher degree of mental,

emotional, and social maturity"(11erved as the guiding philosophy of American

River Junior College on its orgaaization in 1955. The words appeared, and

still do, in a star cent of educational philosophy in the RnAra_of Trwataaa

Policy Manual, in the Accreditation Application of 1957 and 1963, and in

each Annual Report of the Superintendent.

Provisions to implement the beliefs were built into the organizational

structure, as the two major areas of student personnel services were developed.

Counseling. "During his first semester in the college, each student is

expected to enroll in an introductory psychology course. The instructor

becomes his counselor for his entire stay in the college." (2) The decision

to employ psychology instructors who were also qualified educational counselors

was based on the hot 4°f that each atmiont wnuld thus have an opportunity bet-

ter to understand himself and his intrinsic worth through (a) the content of

a course in psychology, and (b) the establishment of a relationship with at

least one member of the faculty which could be continued throughout his

enrollment at the college.

Student Activities. Believing that "in a complex and dynamic society

ideas are as essential as facts" and that an individual "must have available

an environment which stimulates the discovery, exchange, and transmission of

ideas"
(3)
a co-curricular program of student activities was established.

1) American River Junior College, District Policies and Procedures Manual, August '63
(2) American River junior gallal,Catalog, 1964-65, page 33
(3) ARJC Application for Accreditation, March 1963, page 11



Total student participation was, and is, a goal of the college. The Board

of Trustees took action to implement the goal by approving (a) a weekly

schedule which delegates the hours from 11:00 to 1:00 on Wednesday and Friday

of each week for club and student association activities, and (b) the assign-

ment of each faculty member to some facet of the co-curricular program. The

Board of Trustees has also supported cultural our4chtlIont prngrama 4714t4atad

by student groups.

Many changes have occurred during the ten years of the college's existence

including an increase in student day enrollment from 533 to 4150; night en-

rollment from 1689 to 4200; day faculty from 37 to 155; night faculty from

51 to 153; and from rented facilities located in one of the lower socio-

economic level areas of the-district to a site of 153 acres in a suburban

residential area. In spite of these changes, the founding concepts remain

Ilia:Sages and their implementation through student personnel programs con-

tinues to be a basic part of the institution's functions.

The nature of a community in which, and by which, a college is established

affects directly or indirectly every facet of the college program. A self

study of student personnel functions at American River Junior College must

take into consideration this community influence.

The college district covers a 292 square mile area, including nearly all

of Sacramento County north and west of the American River. There are 15

community clusters in the district, all unincorporated except for three which

have recently been annexed to the City of Sacramento. The underlying school

districts feeding into the junior college include over 100 elementary schools

and 24 junior and senior high schools. Originally an agricultural area, the

district has become primarily a residential community. Most of the citrus

and olive groves and grain fields have given way to residential building -
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first individual homes, then housing tracts, and most recently duplexes and

apartment houses. Many shopping centers have been developed to serve the

residential sections. The ARM district, mainly suburban to Sacramento,

encompasses many of the higher-priced residential sections in Sacramento

County.

The region has been one of the most rapidly growing areas in California.

It: 11-;p41aLion nas More than tripled since 1950, from 81,846 to an estimated

300,000 today. The assessed valuation of the district today stands at

$429,499,930. During the life of the college this has represented an average

annual increase of 19 percent over each preceding year. In-migration has

brought a tremendous increase in school enrollment at all levels. For

example, where one high school district had a single high school in 1950 it

now has eight.

Each semester a "Characteristics of Day College Students" reportrepor0(5)t is

prepared by the Records Office. A comparison of some of the material con-

tained in the Fall, 1959 and the Fall, 1964 reports reflect trends and

changes in the student population which may tend to alter student personnel

procedures. See Appendix A.

There have been several changes in the administrative structure and

personnel during the life of the college and each change has had its effect

upon the student personnel program. In 1955 the traditional positions of

Dean of Men and Dean of Women were part of the structure, in 1958 the two

were combined into one position, that of Dean of Student Activities and a

new position of Dean of Guidance and Records was created. Later the work

(4) ARJC "Characteristics of Day College Students" - Fall 1959
)(5) ARJC "Characteristics of Day College Students" - Fall 1964



-5-

of the Dean of Guidance and Records was absorbed by the Dean of Instruction

and the Division Chairman for Counseling and Psychology. In July, 1964,

the position of Dean of Student Personnel, long overdue, was cpproved by

the Board of Trustees and for the first time all activities related to

students have been broueht tegc.-tti: under one full administrator.

See Appendix B.
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General Plan for Self-Appraisal Study'

When asked to do a self study, there was little question about the

vcope or quality of the total program. There was some concern, however,

about the unflarai-ze%.44, isk ',gram nn the-- i r elf the± currant_ strirni ni

Lion, the faculty, and the students. As new members had been added to the

student personnel staff some question arose ae to their assimilation into

the avowed philosophy of student personnel at American River Junior College.

There was also some question about the extent to which we were obligated, or

could afford, to offer certain auxiliary student personnel functions. How

vital were they to the students?

We were asked to have the study completed by March 15, 1965. Our

starting date was determined by the initial visit of the Project Director,

Dr. James Nelson, on October 27, 1964. This was very close to the begin-

ning of pressure on a large part of our student personnel staff attendant

;-1-;;;;; ocimeDi.er and start-of-spring semester. We were faced with

the practical necessity of doing what was possible in the time available.

1. Study Design

Many questions had to be decided quickly. Should we develop a

questionnaire or use material already prepared? Should we attempt a

total canvass of the entire staff or work only with members of the

student personnel staff? Should students be included? Should we

sample personnel staff, faculty, administration and students? Should

we cover the entire area of student personnel or select certain specific

areas for study in depth? How would the material be collected? Could

data be machine processed? How should data be reported? The questions

centered around who, how, and what and were answered finally in the

following ways.



a. The Inventory of Staff Resources of Selected College Functions
(6)

was selected as the framework for the study. The cumulative re-

SPA"fq! u-tind tlim Inventory, its recency, its availability, and

its applicability to the junior college were all factors in its

selection.

b. Selection of staff to complete inventories.

Although the present ARJC faculty numbers over 150, only

31 copies of the instrument were available at the time it was

necessary to start the study. It was decided that the participants

should represent as diversified talents as possible, and staff

members in their first year of employment would not be included.

Three teams were selected:

a general evaluation team; each of whom would complete

a copy of the inventory.

a student personnel staff team, each of whom would com-

plete a copy of the inventory as well as collecting

empirical evidence when possible on assigned items,

and

a report and analysis team, whose members would not

complete an inventory, but who would be responsible for

developing a tabulation and report form, as well as

summarizing the data on the inventories completed by

the other two teams.

The composition of the three teams was as follows:

(6) Raines, Max, Inventory_ of Staff Resources of Selected College Functions,
October, 1964



(1) General Evaluation Team:

(a) Ten Faculty Members

1) Eight Division Chairmen

2) Chairman of Faculty Senatp

3) President of Faculty Association

(b) Ten Counselors

1) Nine day counselors (time psychology instructors)

2) One evening counselor

(c) The President of Student Body

(d) Three Administrators

1) District Superintendent

2) Dean of Instruction

3) Director of Public Information

(2) Student Personnel Staff Team:

(a) Dean of Student Personnel Services

(b) Associate Dean of Student Activities

(c) Coordinator of Student Activities

(d) Recorder (member of Classified Staff)

(e) Chairman of Psychology Division (also a counselor)

(f) Counselor (Participant in Student Orientation Programs)

(g) School Nurse

(3) Report and Analysis Team:

(a) Three counselors - trained in experimental research

methods - two on staff two years - one on staff

seven years.
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(b) One Division Chairman - Sqcial Science (formerly a

counselor and dean of men) instructor in statistics,

on staff ten years.

(c) One Developmental Center Coordinator - Coordinator of

Counseling, on staff nine years.

c. It was also decided that the request for assistance on the self-

analysis study should be presented in such a way that the project

would be understood to have official college sanction. Accordingly,

the Dean of Student Personnel Servicesainvited all selected

staff members to attend a meeting in the Faculty House at 2:00 p.m.

on November 23, 1964. Those who were unable to attend were asked

to indicate if they were interested so they could be contacted

later. All but six were in attendance and all of these six in-

dicated an interest in participation. They were interviewed the

following day by the Center Coordinator.

The meeting was turned over by the Dean of Student Personnel

Services to the Center Coordinator, who

(1) Reviewed the purpose and plans of the National Study Committee

for Appraisal and Development of Junior College Student Per-

sonnel Work.

(2) Outlined plans for the American River Junior College Self

Analysis Study.

(3) Explained the team assignments:

(a) All General Evaluation Team members were tn complete the

yellow pages of the Inventory. It was strongly recom-

mended that Division Chairmen and presidents of

(7) See Appendix c
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organizations complete their inventories with the

assistance of others in their division or organization.

Group participation would increase the number of people

involved and make it possible for some in-service train-

ing in the functions of student personnel.

All counselors on the team were to complete the

green personal information section as well.

(b) Each Student Personnel Team member was to complete the

entire form, green and yellow sections, and to provide

empirical evidence whenever possible on the functions

assigned to him for special study. The Center Coordinator

delegated each function to the team member judged to be

most closely related to the function or to one who super-

vised others who were. (A few of the functions were

exchanged among members of the team as the study

progressed.)

(4) Set Deadlines for Reports:

(a) December 4, 1964 for General Evaluation Team

(b) December 9, 1964 for Student Personnel Team

(5) Asked that all reports be returned to Dean's office marked;

faculty, student personnel, administration, or student.

(6) Explained that the green personal section would be removed

prior to tabulation of the yellow pages as some questions were

raised about the confidentiality of replies turned in by

student personnel staff.

d. The Report and Analysis Committee met several times prior to the

December 4, 1964 deadline;



(1) To discuss and determine methods for tabulating the reports

to be submitted by the General Evaluation Team and the Student

Personnel Staff Team. Although data processing equipment was

available on campus, staff and machine time were not available

during this period. The college was in the process of con-

verting many student record functions to the new 1620 program.

Therefore, much of the tabulation had to be done by hand and

this reduced the types of information which were sought.

The two major groups of replies were from student

personnel workers and from faculty members. Each of the 31

replies to the 35 items on the Inventory was separated ac-

cording to group and then tabulated. The percentage of

similar replies was computed. It was expected that the

heart of the study would lie in evidence of agreement or

disagreement in staff perceptions, studied in relation to

existing empirical evidence concerning the effectiveness of

certain procedures and their acceptance or rejection by the

staff.

(2) To develop a form which would contain the following information

for each of the 35 functions delineated in the Inventory:

(a) List the function

(b) Quote the staff assignment of function (if available)

from the ARJC Board Policy Manual or the ARJC Accredita-

tion Report.

(c) Summarize the procedure for implementation as currently

practiced at American River Junior College
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(d) Report the reaction of various staff groups to the

quality, scope, etc., of the function at ARJC

1), as tabulated from completed inventories

2) as summarized from comments about function from

completed inventories.

(e) Compare the rating of the Student Personnel group with

the frequencies reported on the revised "Developmental

Guidelines" wherever possible.

(f) Present whatever empirical evidence is available in

support of (4a), (4b), or opposed to (4a), (4b).

(g) Recommend:

1) Continuation of function as is

2) Deletion

3) Expansion

4) Change of procedure

5) Other

During the early part of January 1965, a report sheet for each

function was developed (Appendix D) and the 35 functions were

divided among four members of the Report and Analysis Team for

study and report. The fifth member of the group worked on a sum-

mary of the personal data material submitted by 15 student personnel

respondents. After the completion of the study of the first 15

functions, the form was redesigned. The revised form has been used

to report the data prepared from the material gathered by the

Research and Analysis Team in C-1.
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rkww n-14 An-,-Aisal Data

1. Functions

The Inventory of Staff Resrouces of Selected College Functions
OIMMO MNIMM~O.11

booklet was distributed as planned to 31 members of the staff and student

body. Thirty of the forms were returned by December 9, 1964 and the

tally of the results was completed prior to Christmas vacation by the

four members of the Report and Analysis Team. One of the student per-

sonnel reports was not returned in time to be included due to illness

of the expected participant.

The Inventory given to the President of the Student Body was com-

pleted by a group of student council members in a special evening meeting

called by the president. The student replies have been included, therefore,

as a representative group reaction and have been quite helpful in adding

one more dimension to the self study of student personnel function at

American River Junior College.

Points to consider when reviewing the data sheets which follow:

a. The percentage of replies for the three groups came from a dif-

ferent base; Administrative - 3, Faculty - 10 and Student

Personnel - 16.

b. The Guidelines Summary was not as complete or as useful as had been

expected when the comparison was planned for each function.

c. A competent student personnel staff may tend to down-grade its own

performance in light of its high personal expectancies.

d. The lack of total student personnel involvement in certain

student personnel functions must be viewed against the specialized

assignments of part of the staff members, i.e., some are counselors

and some are student activity specialists.
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2. Staff Resources

The personnel data sections of the original inventory were

reviewed and summarized by the one member of the Report and Analysis

Team - (Division Chairman, Social Science) - who was not a member of

the current student personnel staff. It was felt that summary of the

staff strengths and weaknesses done by a relatively uninvolved partici-

pant would shed some information which could be used in the following

ways:

a. In future student personnel recruitment practices

b. As a basis for in-service training programs

C. As a further source of information which might make more meaning-

ful certain student personnel reaction reported in C-1.
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ARJC
1/15/65

Selected Student Personnel Function Number
The Pre-College Worargal Function

1.. Function title
ategliill

54'1117

2. Function Assigned to

Ditettot rduaxt =formation &Coordinator of Cuuhseliag

3. Current implementation at ARJC (Summarize)

The Director of Public Information develops brochures, pamph/ets, news

releases, tat," which are used to alert the pablte to the colleg'o purpose

and program. The Coordinator of Counseling is charges with the responsibikity

of organizing an effective articulation program ',with the counselors of the feeder

high schoola. Assistance is sought of other staff especially in Voc..Technice/

areas.

Based upon written policy

4a. Reaction to
function

ADMIN.

S.P.

yes Board

where

NEED

Policy Manual

SCOPE

ioozB

93% B .6t vu
6% InB
80% &

Fac. 20% LIB & Ltd,
100% D

Stu. '

Comment summary - Administration
publications prepared fo): this function.

accepted

QUALITY

100% G

100% G 6s VG

90% G & VG
10% Enli

10O VG

practice

OPER. CLASS.

SP 66cCN 33
(SP,ProCA)

SP tee

(SP,YR9G4)
SP 30..CN 70

(SP,PR,GA)
CN 100 (SPInt)

Need to evaluate the effectiveness of

Enuction primarily a respotwAbillty of Student Personnel

Student Personnel
through liaison counseImn assigned to each high sahool, Assisted by Citizeres

advisory Comm., &Olio Uslations activities, Faculty Speeder's Brume,

participation In area committees, etc.

A gran lob is done by Student Parsonnel Services for the college

Faculty,
as a whole°

Students

the Sindent Association ha set up . program whereby a student and

faclty nora1 tOgit$ millaboriog high schoots to acqua4at the students with the

,sun or co age prozralts,,

awwwwwwrommwm10...0.10r
.1111111.1



Is reaction of consistent with the Guidelines Survey YES NO

Ad Ministration

Student Per sonfiel

'aculty 001101W IMUMMINER

Explain major differenc:Is, if any exist
Not rctes on Guidelines

Note empirical evidence submitted by staff when available:
"libat About College?"
Technical & Dick:atrial Education Opportunities et AR=

Recommendations:
There osems to be general agreement that this function is adequately covered

by those to who assiated. Continued effort should be made in evaulation of aura

rent methods and procedures,. Dxvolveutent of more students is urged.

Submitted by
Levine Aughinbaugh

Date
January 16, 1965



Selected Student Personnel Function Number

'rho
Function t.itle

Function Assigned to

Current implementation at ARJC (Summarize)
Coordinator of Counseling organise and

admission (And plucement) testing program.
Counselors study needs, interests* abilities, achievements* and aptitudes of

each counselso in order to assist the college In fulfilling ins. obligation to
litudent

ydu..etional

II

47.madA04 1100.....4.s:4 iv 4.311" 3 3l4AULAAJPAN

ARJC
1/15/65

Coordinator of Coulaseling 1ST Division Chairman
40.1111r

supervise the e4MAnistration of the

Based upon written policy where

4a. Reaction to
function

ADMIN.

S.P.

Pm.

Stu.

NEED SCOPE

677.B

30 '1!

837' B

100$VB

accepted practice

QUALITY

1001a

007,CAVG

90%0

100WG

OPER. CLASS.

SP 100%

SP 50-GA 13
CN 37(SP,A/)
SP a' PR 30

Ct 20(SP*AI)
CN100(SPI,AI)

Comment summary - Administration
Daprovement needed r developing normative data

for the college and in follow up study.
Arm

Student Personnel
(63% involved) All enterin8 students are given SCAT and

Engli6h Coop for plaament and counseling purposes. More information needed for
N.NIINIWeI

placement in vocational technical areas and more attention should be given to

normative data alrudy collected.
ImAiNIMPOIN111110111111.

Faculty
(60% involved) UzAarstand that thiz is war& dons.

NMI

No comment
Students

NO

MoNIIINIMMIUNNI111



Is reaction of consistcnt with the Guidelines Survey

I111.1411.0 s..e.cs I. a. vas.

Student Personnel

Faculty

YES NO

ft
X

aktIlwaws.

wwwwPin.

Explain major differences, if any exist =wwl~sm

Note empirical evidence submitted by staff *hen available:

Tests Available
Budget request for 1965-66 for Tests
Outiine of Tasting Workshop
ARJC Guidance Recor&Tast Result
Characteristics so! Day college Students, Fall 164

7. Recommendations:

(a) More research alms he devoted to test validation and Iota' norm development
through well desired statistical, studies.
(k) Better use of available test Information on Individual students by faculty
not assigned to student personnel wok

Submitted by Lorine imshirthatigh,



Selected Student Personnel Function Number
III

Tt Applicant Appraisal Function
Function title

2. Function Assigned to

3. Current implementation at AP.JC (Summarize)
Student applits for admission. Records art evaluated and sent to Counseling.

All, special situations are broag4t to attention of Ceordimator of Counseling or

Dean of Studeta IVisoauel for action. ..t.ttors 4re scat =tildelmiem Iftnicidina re"

medial program to prove ability to profit from instraction. Special hearing

sessions are arranged for formerly disqualified students by Coordinator of

Counseling.

ABJC
1/15/65

Dean of Student Personnel

Based upon written policy where accepted practice
Yes

4n, Reaction to NEED SCOPE QUALITY

function

ADMIN.

S.P.

Fac.

Stu.

'5. Comment summary - Administration

OPER. CLASS.

100% Z & 1.1B 100% 100% SP

90%B&VB

100VB

None

93 1+ SP 37-CA 6
CN 57(AltSPDGA)

100VAVG SP70 - CI 30

(AZ;SPAA)

latIVG SP10031

Student Personnel
(63% involved) After records are processed through

AdMissionso all students are admittads but each studemt is recommended for a certain

placement level.
MM. =.

(601, not involved) A fine tooth comb ie 114041 in day program. The

Faculty

adult in evening progrAm nods more screening

00/011/.

Students
?k catezeti.,t.



Is reaction of consistent with the Guidelines Survey YES N O

Administration

Student Personnel

Faculty

Explain major differences, if any exist
Not included in Guidelines.

6. Note empirical evidence submitted by staff when available:

Application for Admission
Report of General Medical Exem&nation
Three Part Admission Form
ARJC Gaidance Record
Petition for Admission
Residence Statement
Provisional Enr4,ILment Permission lora
ARJC Admission Svc:Lotion
ARJC Student Polder

7. Recommendations:

Tbe material Avm the application is picked up on an IBM Personal History
Cavl from which 8:'.1 student characteristics are summarized and studied. It is
recommended that vore complete analysis of this information he made in reiatiop
to pla:ement and ultimate success in college

Submitted by
Lorine Aughinbaugh

Date...alatsy124.11a1_ NOM



Selected Student Personnel Function Number

Function title
Thm Applicant Consulting Function

47)

2. Function Assigned to
Counselors

3. Current implementation at ARJC (Surmarize)

Pre registration Consulting Paauctions Student takes entrance battery3 is

notified of appoinfzment for counseling° Appears with his copy of the college

catalog (group of 3D*50 students) He is given his folder cemaining the results

of his exams and a work sheett, He attends an orientation session, has his exam

scores interpreted, is gives information pertaining to scheduling, load requirements,

academic standards and other information. Makes cut his own course schadale that

individually consiC.to with i counselor regarding it. He returns laterl just prior

to the hegiwaing o the semester, for registration where counselors are again

available for consultation and course changes, if needed,

ARJC
1/15/65

Based upon written policy Yes where, 1211Ettlyillmel.!Iccepted practice

44t. Reaction to

function

NEED SCOPE QUALITY OPER. CLASS.

ADMIN.
100%V&VB 100WAVO SP100%

S.P.
10012%0 94%0WG SP 81%

Fac,
100%8407B 7O VG SP 100%

Stu.
100%VB 100= SP 10D%

(616% not involved) Sheer numbers of studan s
Comment summary - Administration

ease reducing the egfectivenesa of this function.

WNW

Student Personnel
(75% involved) Very well or .nixed AND

to be evaluated and improved for effectivenesa,_ High school Xicison origptqtion

prior to planning, actual program planning with counselor orientation in sv

elm:Nest, and open door to counselor°

Faculty
(70% occasional contributor) Subject area specialists are not used

to the extent that they might be it thin°

Students
lb comment



5. Is reaction of consistent with the Guidelines Survey

Administration

Student Personnel

Faculty
Not included in Guidelines

Explain major differences, if any exist

6 Note empirical evidence submitted by staff when available:

Outline of Orisnmtion Lecture
Pre-MAgistration Planning Sheet
Campus rap

Sacramento State V ollage Requirements
Prelsnming Schedvle
tegistration AppoIntaent Card

7. Recom s:endaKton
axxxerence noted in comments above indicate that more careful communication

regarding this activity, meet of which takes Piece during the summer months, when
faculty are vot available to be used) need to he maintained with all staff members.

Submitted by
Lozina Aughinbaugh

Date
February 14a 1965



Selected Student Personnel Function Number

The Student Inductive F4nction
141.0 Function title

Associate Dean of Student Activities & Coordinator of Counseli
2. Function Assigned to

3. Current implementation at ARJC (Surmarize)
The Student Activities Office has a student handbook that each student receives.

At thm ti mm ha ratemiyma h4g promermfeatipmk4nft Atessoftmeliftc, npirsimirafti.Awnt

vited to a get- acquainted night the first week of stool.

V

....M.111111MIDOINM,

AMC
1/15/65

=1.11

h- i- -leo in-.*

During the first week of school, known as "Hello Week," additional orientation
is carried on throlgh his psychology class, and he is given released time to learn
about and sign up for club activities. Convocation Asaembly held each falI.

Based upon written policy
Yes Board Salley NAWEI

where accepted practice

4a. Reaction to NEED

function

ADMIN.

S.P.

Fac.

Stu.

SCOPE

66% 3

6373SiV3

50%B&VB
50%InE&P
100%3

QUALITY

66 % C

757464 VG

401 .COG

60%InE&P
MOW

OPER. CLASS.

SP 66 CMORSISP)

SP 43,3CN 43

Mk, PR)
SP 7O

0(Stu.Assu.)

This is accomplished after start of classwork
Comment summary - Administration

in psychology classes.

Student Personnel
(Mt involved) Student Association through Student

Activities takes mein resposibility here. Frosh Night, Rally & Convocation Assembly

all part of the inductive proceos. Student Activities invite high echool utudenta

to visit Student Council meetings, etc.

Faculty
(60% occa sional contributor) Wet know haw thoroughly this is

accomplished. New4 implomented. Loaves a lot to be desired.

Students

Studebt Misic4114tion to wore4 in thiti "acid,

(lituderet Associattion IMP% Activ,re Faxticipation) We have used the



Is reaction of consistent pith the Guidelines Survey

Administration

Student Personnel

Faculty

YES NO

X1111
X.10 0011

0111111P. MEMO.

lack of understanding and communication
Explain major differences, if any exist

abut wkat
WKAA71116 %WM-SO

X

6. Note empirical evidence submitted by staff when available:

Invitation Latter to 'rash Nite
ARJ 1964 Football Schedule
!rash mite Program, 1964
Schedule of Club Meetings, all 1964,
Beaver handbook, 196445

7. Recommendations:
Answers tndieate lack of understanding of function. Although the Student

association takes' major responsibility for this function, more use of returning
students for orientation during summer and in poychology classes should be trite&

Submitted
Lorine Aughinbaugh

Date 7ebruery 13, 1965



VI
Selected Student Personnel Function Fumber

Thu Student Registration Puncticu
Function title

ARJC
1/15/65

Function Assigned to

Current implementation at ARJC (Surmarize)
?reparation far and handling of spacial problems du in registration is done by

counselors under the supervision of the Coordinator of Counseling. All record

processing feciliries for registretion, and statistical reports related to

demographic information is under the supervision of the Recorder, Both staff

members ars under direct supervision of Dean of Student Personnel.

411~~1111MINOM.

Dean of Student Personnel & Coordinator of Counse

Board Po licy Manuel
Based upon written policy in P4tWrtere accepted practice X

4a, Reaction to

function

ADMIN.

S.P.

Fac.

Stu.

Comment summary - Administration

instructors have taken more active role in recent years.

NEED SCOPE QUALITY

100=V3 100WWG

947.11611 $,O VC

IODUUVB 80=VG

100ln 100=

OPER. CLASS.

SP 67.2411 33

SP 5D-Cli 50

(Alga)
SP 50-CN 50

(A/IGA)

Gk. 100

Primary eapbasis is Student tersounel but

"411.1...I.MNIIIMI

(10% involved) Irogrees is continuing e. students are helped

Student Personnel

to take more persoaal responsibility, evaluation and revision of forma continua.

MaaNNIM.

and is good* Extealsive use of data processing equipment saves clerical, tasts.

Best eve seen.

(60% not involved) Highly efficient. Registration procedures still

Faculty

leave much to be desired.

N, commet.
Students

Ilwalsw=0..11,=



Is reaction of consistent vith the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist Mot included in Guidelines

0.11111111111111 IMMO MINIM

MOM

O. Note empirical evidence submitted by staff when available:

Latemt withdrawal statistics showing 7,91; is indication students are setting into

the lorrect courses and staying to finish semester,

Maracteristins of withdrawal students, Fall 1964

ARM Class Card
WC Admit Cad
Trial Program
Grade Report
Report of Unsatisfactory Work
Schedule of Ciasses, $ priag 1965

7. Recommendations:

EegnIer meetings are held to review practices and procedures These efforts

shoad be continuad to refine and improve *11 segments of the Student Registration

Functiont although it is fax superior to the nasal program, Additions to INK

Bardware should be made as won 4e financially possibie4

Submitted by.....1=11111-WWINBULIL.......

Date February 15, 1965



Selected Student Personnel Function Number VII

Function title The Personnel Records Function

ARJC
1/15/65

4,10. lealloollim=1111.

2. Function Assigned to Dean of Student Personnel, Coordinator of Counseling, Counselo

3. Current implementation at APJC (Summarize) A student folder is prepared when the

student completes the first admission requirement. Before admitting the student,

the jacket contains his transcript from high school and all colleges previously

attended, and a guidance record showing placement teat scores.

The folder remains with the atm:len/a counselor for the duration of his en-

rollment. During this time, all communications to and from faculty and student

are filed in the folder, as well as anecdotal recd rd kept by counselor. The in-

formation builds a fairly complete record of the individual's scholastic record,

Mowever, for future employment and senior college questionnaires, it woad be

helpful to have a more complete record of employment in the folder.

Based upon written policy ye where Board Policy Manual accepted practice

4a. Reaction to NEED SCOPE QUALITY OPER. CLASS.

function

ADMIN.
66%B 100%G SP tap%

S.P.
80%1BAVB 75 VG SP 63CN 37

(GA,AI)

Fac.
80%B&VB S© VG SP 60.-CN40

(GAtAI)

Stu.
1007,B 100%G SP 100%

mm
Comment summary - Administration

No co ent.

41111.11111.
,111.

Student Personnel
(75% involved) Basic information kept on all students in

file (grades, test scores, petitions, etc) Additional information at descretion

of counselor.

Faculty
(70% not involved) No comment.

ill011110

Students
No comment.

Awlirmamonimmaw111,11wwww.



Is reaction of consistent with the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist

el
o. Note empirical evidence submitted by staff when available:

1. Planning echeduLe for each term
2 Mid-term grade :reports
3. Final grade reports
4. Request for counseling (frock instructors)
5* Petition tor program change
6. Gradual ior petition
7. Memos to instructors
8. Counseling record
9. Petition to drop school

lO. Petition for Honors Class
11. Petition for concurrent enrollment
12.0 Student Activities & Awards when student /eaves school)

7. Recommendations:

Additional, clerical help shocal be provided to counselors so that lase of
their time is required to maintain an individdal personnel guidance
jacket. The current privedurea collect needed data, but it is not always vell
organized within the guidance jacket.

Submitted by Lorine Aughinbaugh



Selected Student Personnel Function Number
VIII

Function title
The Croup Orienting Function

Function Assigned to
Counselor Instructor

ARJC
1/15/65

IMO

.10111111.1.1~1.6MNINIINNP~~~1~11.1.10~1.8
Current tmplementetion at ARJC (Sumerizq)

During his tiTst semester in the college, each student is expected to enroll in

an introductory psychology course. The instructor the class becomes his counselor

for his entire stay at the college. The counselor :As responsible for group orients.

ti__ first week of school, for vcleat4e4141 guidance, for recommendation of registration

into study skill sad vocational survey courses.

Based upon written policy
in part Board allicy Manuel..AAJC Cat X

where accepted practice

4a. Reaction to NEED SCOPE QUALITY

function 1007.B&VB 100%

ADMIN. =BM P47,PAVG

100 100 VG

100% C

& counseling - this
Comment summary - Administration

Psychology

S.P.

Fac.

Stu.

responsibility in our operation.

Ilm

OPEP. CLASS.

CM 100(SP1Al)

SP 57CN 43
(SP,AX)

SP 30.CN 70
(SP,AX)

SP tan

is a joint.1111....

(94% involved) Function has been of major concern since

Student Personnel

college was established and has support of entire stafg. counseling service has

111010...

been developed around this function, any spy ci41 programs Psych 50, 70, 85,

maltiple counselitg.

Mr

rrourrewoolINOMPOPM....MOV.
(1%, not involved) In psych classes, only minor try this year on

Faculty.

freshman orientation night.

wolMININP

.1......1............101110.41

.10.0.0.111111 111.10.111.11.
.eIamoIIMMMMIIM.P.

During the first part of the ochool year we concentrate these

Students4MMIMNM .1 MI IPO=10.100111.0.,

activities in the psychology classes. Occupational Information is an tmportant

part of these clavaes.
NM PO 011.11111111111.111MMIMIMMINI.

4+.4, kWit,41100416.00Mikz



Is reaction of consistent vith the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist

YES NO

X

X

Immi.wwwwwwwwwwwwwwwww000.010". AMOM.Olese

6. Note empirical evidence submitted by staff when available:

Course oatlines

Psychology LA
Psycho logy 51

Psychology 85

Recommendations:

Continue chl: development of this program. It is strongly recommended
that additional a-Idice visual aids be developed, especially for the Pre..
Registration Ori.eltation program,

Submitted by
Lorine Auglanbaugb

Date February 17, 1965



elected Student Personnel Function Number IX

Function title The Student Advisory Function

Function Assigned to

ARJC
1/15/65

CtluTamlnrn 94milltv

. Current implementation at ARJC (Sunmarize)

The counselor as$ista the counselee to plan a longterm program in learning
with his potentialitias and opportunitLes. The eounaeior relays to instructors
pertinent information regarding counselees. The counselor periodically analyzes
the achievement records of each counselee and inAtiatec interview, followup
and remedial procedures where appropriate. The coun selor also counsels with chi
students who come for help on peroonal, social, teduceticnal problems, vocationel
problems, scd assists in developing an effective occupational information ser*
vice for stud its, end approvas counselee's semoltsr registrations and p.vofgrang
changes

ased upon written policy ves where Aper0 Policy ImAAL701 accepted practice

a. Reaction to NEED SCOPE QUALITY OPER. CLASS.

function

ADMIN.

S.P.

Fac.

Stu.

6% NP

i O%B6 VE

82% B& VB

9,1% B Vt

100%

b. Comment summary - Administration No comment

100% G SP 33.41i 66

kSPtA)
94% tr: lit VG SP 88-GA 6

6D% t :St VG Sir 50..0 93

40% (SF,a)
100% G SP WM

11.101

Student Personnel Inv

all stuiente have e counselor-instrue rse

area specialist work clonal- t -,ether retard - re

reeeivea a liut of its maiors each seuester o t'aa- cfP"

anjor to d my be gtven to these students.
Faculty Subjet area ipeclaiisZa are not. Luvolved

Guidagme talotruct:xs are involved. (5O facult7 involved.%

mk. 111111.0..1......11111111111111011111111110.111

Students .140 comment.
111101101.11111111MAIIMENI

NOW

11,.................1111.

411Mwwwtonesr



Is reaction of consistent vith the Guidelines Survey

Administration

Student Personnel

Faculty
X

Explain major differences, if any exist
None apparently exist that are of

significauce

Note empirical evidence submitted by staff when available:

Student Planning Sheet
Preplanntng Schedule
Administrative Drop Siip
"ftycho1ogy Majors, Fall 1964"
Sacramento Mate ColUge Requirements
Faculty Occupational Directory

Instructor's Job Description: 43. When possible, give personal

RVARRAA4k4Tntudents in probleus wnich they present. inform counselors of students

who are scholastically deficient, and report to appropriate counselors or deans
other problems involving students which need special attention."

Although the faculty are arsigned an advisory function, continued effort is
needed to help all faculty members understand their responsibility in this area,
especially as it relates to students majoring if their field.

Submitted by.liilian Gal lichin

Date February 1.84 1965



Selected Student Personnel Function Number ....A........._

Function title Ti ,P11LI
: It
2. Function Assigned to nanranmcnir cif en

1

3. Current implementation at ARJC (Summarize)

The present main element of the counseling program at AftjC includes
(a) Pre admiesion counseling at high school, (0 orientation and pre registration
fttmstwalsran to% rs.Alam4sp.mino *IP rgsm4fttristims and TAO-% mernaegm Atiinstsimnt2. (d) !''Baca*

vent in special classes such as Peeichology 70, 51, 85 and (e) in special programs.

such as Student Attivittes or multiple counseling groups, (f) referal to county,

state, and private agencies when needed () interpreting of tests, academic statue

and college achievement, (h) planning with student each semester as he selects
courses to meet transfer or vocational requirements, (i) approval of graduation

petition and letter* of recommendation to employers, scholarship committees, etc.

Based upon written policy y.. yteregip44414y41606.I.odee_accepted.practice

4a. Reaction to NEED SCOPE
OPER. CLASS.

function

Cl AtALITY

11, I

..
ARJC
1/15/65

Immo I no AD-01-4 --P'-A-240040**-

ADMIN. 100% B VB 100% G & VG SP 100%

S.P. 76 %B & 75%, G 4c VG SP 88*CN 12

74% InB P5% xa (SP,AI)

Fac. SO% i & VB 90% 0 & VG SP 1114%

Stu. 1O Ira 100Z VG sr IOO

Comment summary - Administration 4

Student PersonnelVZ...;:jjaajAt4v4.

manued b,

t4S1112122.10M1UOLUkrh22=

I -

ZIZt44- coutoesAng program

e uca

Faculty (90% imolvAtui nand n 41,1014ss phases., poet in ethe.ea.

Students re Caveent



5. Is reaction of consistent with the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist_

YES NO

X

X

X

6. Note empirical evidence submitted by staff when available:

Counselorb Menual Table of Contents

7. Recommendations:

Continue efforts to reduce the case lead of each counselor, to increase the
amount of clerical assistance, and to clarify the role of the counselor in the
educational setting. At present a philosophical difference exists between those
who feel counseling is an activity reserved for ctudents with personal problems
and those who feel that all students should be provided with educational, voca-
tional, and personal counseling.

O Submitted by Glenn Mapes & Lorne Aught»

Date February 12, 1965



ARJC
1/15/65

lected Student Personnel Function Number

Function title e a onal tn formation

Function Assigned to r rdinator of Counseling Placement Counselor Counselors &

rar an

Current ifiplemestation at ALIC (Summarize)

Vocational fi:m maintained in Counseling Celter and Library,

kych 51, Plieesars1; Cc:um:glees solftity of follow up ol! departed

students, routing of pertinent vocational information to counselors and

division eWaimmen.

ased upon written policy, yes where Board ?olicv Name' accepted practice

a. Reaction to NEED SCOPE QUALITY OPER. CLASS.

function

ADMIN.

S *

100% Ina6Ltd.

10 "NPRess. 44% NM
Have 46% 1113

Fite. 20% MB
% lat*Ltd,.

Stu. 100% Ltd,

Comment summary Administration 67% involved

31% VG
67% .te
37% :MG
63% :la
lox e;
90% 112B
100% G

no comment

SP 100%

SP 00tH 50
(SP. GA)

SP 50CN 50
(Set GA)

SP 100%

Student Personnel ;

'" At.?. [4

Faculty 4 I L4)

Students

111110.111,1011111MINIIMIII,

oNEPOWOPOOMM1114..........outt.41ftaniMotto4.11......m.........a
lionsohaminmoMMONOOMINE.Osbonne

,11,



5. Is reaction of consistent with the Guidelines Survey

Administration

Student Personnel

Faculty

YES NO

11.0.1100 swalliMM

wrimmiamo adOOMPOO

111.1011M 4111.MIMW

Explain major differences, if any exist
Not included in Guidelines

o. Note empirical evidence submitted by staff when available:

Nor Vocational Materials Liating9 Pall '64

7. Recommendations:

Develop au overall plan of organisation for this function which might include:

la More active work of each division with its majors.
2 More complete library files.
3. Efforts be continued to enlitot the support of the faculty In a Vocational

Pair each year. To date they have felt the press of other
respoosibilitiv:s did not permit this type of activity

40 Continue4 development of resources in counseling area (materials staff)
More stuiente urged to enroll in Vocational Survey Course.

Submitted by

Date

Glenn Mapes

l'ebruary 12 2965



Selected Student Personnel Function Number

1 Function title
( )

:III

Coordinator t:ounaeling and counselors.

VIrloollwwww. -ma=s1sraftwww.

ARJC
1/15/65

2. Function Assigned to

3. CurreSaPsigenttaft niv.inti%) test snores and his former academic
record with a counaelor prior to registration at which tiue certain remediel
type cwgrses ere recommended if felt desirable, Commuvications from facult:y,

wmaam work soognixam soy OUUMMULO JAVAlti U xurcuar curie
recommendation: by counselors. The college offers remedial work in English,
714th, and Psycholou Citcademic Survey and Study Skills)

Based upon written policy

4a. Reaction to
function

ADMIN.

S.P.

Fac.

Stu.

NEED

.11

yes Board Policy Manual
where accepted practice

SCOPE QUALITY

67% B 67% G&W

82% AFB 90%Min

90% 136ArB 0% G&VG

100% YB 100% VG

(66% involved) No comment
Comment summary - Administration

OPER. CLASS.

SP 31.04 67

(SP p14.1)

SP 37-41 6
CN 57(p,A2)
SP 50- tN LO.

CSP,AX)

SP 100%

involved) Str,eral courses serire this function as
Student Personnel

do placement exams, Concentrated effort in thii. function.

10111111.11.1111111,

e

1pD% not Inyoried) No comMent



IF-MnItt.ost

5. 13 reaction of consistent with the Guidelines Survey

Administration

Student Personnel

Faculty

Explain. major differences, if any exist Not included in G utdellaca ...1111110

6. Note empirical evidence submitted by staff when available:

Research

Psychology 50*41,. Survey, Spring 1963
Class Placement questionnaire, Fail 1962
Niath 24A Vurvey, Spring 1963

Work is being done At present on English X, English 52 and Psychology 70
placement.

7. Recommendations:

Although a groat deal of effort has been expended by faculty to develop
remedial courses alnd counselors work to pee that students take advantage of these
courses, ne edequtme follow up has been done to accesz the success of this type
of program.

14 InteasiTe 14111ow up needed for each course.
24 Workshop of a11 .involved (acuity and counselors to develop more adequate

criteria Nacemant and reasonable eKpectancies from courses,

Submitted by....ctenn zapss

Date



XIII
elected Student Personnel Function Number ,11

1

licsic Skill Development
Function title

ARJC
1/15/65

Counseling. Psychology and various diviaions.
Function Assigned to

Current implementation at ARJC (Summarize)

Counselor assist nce of students individually and in orientation; recommendation
of following course:0: Psych 85, 70, 504 English A, B. C, X 50, 52, Engr. A. Math A & 13)
Chem A, Alpha etmmt Sigma tutoring and aany tetwanal co urOess

aced upon written policy

Reaction to
function

ADMIN.

S.P.

Pac.

Stu.

yea Board Policy Manual
where accepted practice

NEED SCOPE QUALITY

33%11 33% VG
67Z In II 67% Ira
76% BEIM 37% GSVG

70% BAND 90% (WG

100% va 1001, VG

Comment summary - Administration
(67% involved) No coment

OPER. CLASS.

Al 33*CN 67
(SPIA.I)

AI 19-SP 13
CN 68 (AI.SP)
AI 20CN 80

(AI, SP)

AI 100%

3% involved) The sevem/ remedial courses provide a
Student Personnel

substantial program.

as.

Insimearwmarensolavalsw.110W.NWIPswwiNveavgs

Faculty
(81V0 involved) No comment S

No itomment

0

;;.



Is reaction of consistent vith the Guidelines Stirvey

Administration

Student Personnel

Faculty
Not included in Guidelines

Explain major differences, if any exist

6. Note empirical evidence submitted by staff when available:

Research under way for psychology 70, English X and EnOish 52.

Recommendations:
Attention should be given to the usefulness of the basic skills developed.

In same cases the skills which are concentrated upon way be irrerelent to the
realistic needs o he students. A lacrning-ceading lab is needed and more
experimental work should be done with programmed lean-ling in many instructional
divLsions.

Submitted by Glenn 'Mlles

Date
February lB, 1965



Selected Student Personnel Function Number

2.

XXV
NMIN/Marimr

Function title
The Acadanic Regulatory Function

Dean of Xnstruction
Wim...4..... Am...I....ft...2 a...
1.'ufwk..16411.0aa 0 GU UV NewolOYIPM

APJC
1/15/65

Current tmptementation at ARJC (Suirmarize)
(a) Currculmm Committee recommends probatiors policies, pre-requIsIte

courses, and acceptable patterns of major flUds of study for Board of

Justice action.,

(b) Dean of Student Personnel Services, Adniesion Offices and indirectly,

the counselor, implement the probaticn policies and approved AA degree

candidates.
0 Instructors and Dean of Instruction handle :regulatory functions

arising from classroom activity.

Based upon written policy yes where

4a. Reaction to NEED

function

ADMIN.

S.P.

Fac.

Stu.

Board Action

SCOPE

32% B&VB

18% MB
82Z MB
18% In3
100% B&VB

100% VB

Comment summary - Administration (671 in"lved)

accepted practice

QUALITY

100% G&VG

100% GENG

100%

ion VG

no coment

OPER. CLASS.

SP 100%

M 100SP 20
CY 70(GAvkl)
GA 25*CN 75

(Gkett)
CSI 100

(ALGA02)

10111

10,0

~MOP

evaluation of probation, readmission policies should be maintained.

Student Personnel

Vin ro

....1111 ,w811... MOM

=..100

WOMID

IMws

(63% not involved) Policiea are adequate but continued

Faculty

ftw=bwm. =11111.IMMMWM~...I 1.1MMO.0MM OWINO

Students
No coement.

Mella 1. NNOMIIMNOMOIMIN..M.041

11100111.11111.10..............
11m10.1110

, a 1

MINIM

IIIIIIMM.11......1......111.1111.1=.1.0.....01.1.11,11M

414



Is reaction of consistent with the Guidelines Survey YES NO

Administration

Student Personnel

Faculty

eellimema

411011110

-r
asosaama

Explain major differences, if any existan"?'41::'...A.XMLi...1.-11=%/g"V),ote,o1.-.41cy,,t,..10.

1111MOI011011.11M1111111110MII

6. Note empirical evidence submitted 1.57 staff when available:

Admissions Requirementb and Procedures
Schedule of Masses - Fall, 1964, page 24
Schedule of Classes - Spring, 1965, page 2-4
Scholastic Probation ?oilcy Summaries 1962-63, 1963.64

Recommendations:

That n join: Student Personnel Advisory and Curviculum Committee be formed
to recommend acaamic regulations to the Dean of Student Per, onnel and Dean of
Instruction for c..nvideration by the Board of Trustees.

Submitted by Betty Robinaon

Date Febrwxy 11, 1965



.ected Student Personnel Function Number xv

Function title The Social Regulatory Function
!...

Function Assigned to

Current implement nt Lm at ARJC (Surmarize)
(a) Student Association and Board of Justice :,,tovperate with

most aacial regulations,
(b) Classroom teachers police coda 4reas.

pr!Jr

1/15/65

mamv. qtuleigtstt Antivitie2

sed upon written policy

Reaction to
function

ADMIN.

S.P.

Fac.

Stu.

Dean to enforce

yea
where

Board Policy Manual
accepted practice

NEED SCOPE

Comment summary - Administration

WNW

67% B & VD
33% znis

&

27% TAB

70% B & V3
30% InB
100 %B

QUALITY

66% VG
347. 1
70% G & VG
30% InB
70% G & VG
30% In
100% C

(IDO% lavo%ved) comment

OPER. CLASS.

SP 67..CN 33

(SP,GA

SP 1941A 43
CP 38 (SP,GA)

SP 70.,CN 3G
(SPICA)

CM 10M2AsStu1
Assn)

111MOINMIII=11111.11111.=11111.10.1.1

Student Personnel On rata itvolved) et the uhole, a good jobs but some

penalties seem to pubtic.

assiamorasusinepw0~.....rwalmOwlimProlwar.o.l.m....

0,0% invrAved) Sitzetirses seams incortvistent,
Faculty

0111/10=1m.IMINIII...

Students
The Student Assotliation deals with these activities, placing

.rws~1, Mmlwi~
most oa. the resnonaibOity its the organized Board of Justice.

11mW

41110.

.0.11=1MMWIN.M1.,1.IPOWNOM.M.... =.11.1.1111111

WilmommMINO.01.111=1111.-111MIL7...11.0011



L

6

Is reaction of consistent ;'ith the Guidelines Survey YES NO

Administration
X

Jr Student Personnel

Faculty

Explain major differences, if any exist

12Z7E00...

OVIIIMININNRD

11
X

X

Our rating "good" instead of "very good",

Note empirical evidence submitted by staff when available:

Student Act:Lvity Prognsm, 1963..64

Beaver Handbook, 1964-65

7. Recommendations:

More publicity about cede of behavior and penalties directed toward both

faculty and students.

Submitted by
Batty Robinson

Date FeIlruarY 17, 1965



Scblected Student Personnel Function Fumber
XVI

Function title
Student Self-Governing Function

APJC
1/15/65

Associate Dean of Student Activities
2. Function Assigned to

3. Current implementation at APJC (Surmarize)
Students have Council, Inter Club Council and Board of Justice which assesses
penalties for infringement of rules. They participate in leadership conferences
on a local and state level° (Student Body Charter granted by Board)

Based upon written policy Yee where Board Policy 11411"1 accepted practice

446 Reaction to NEED
function

ADMIN.

S.P.

Fac.

S _u.tu.

SCOPE

100% BiSIVB

100% BOB

100% ROB

I00% VE

QUALITY

100% GING

100Z G&W

100% WIG

100% VC

OPER. CLASS.

SP 100%

SP 50-CH 40
(Gk s0)

SP 50-CN 50
(GAvO)

SP 100

Q. Comment summary - Administration
No comment

Student Personnel
Generally good with invalvement of many students and

faculty.

Faculty Serene to be a ttruggle

1110=11.

Yo comment.1 awwwMMMONOm/MONMI.W.M0///



Is reaction of consistent with the Guidelines Survey

Administration

Student Fer3onnel

Faculty

Explain major differences, if any exist

inctead of "very good"

YES NO

X

411.01111

X

Student Personnel tended to rate "good"

El. Note empirical evidence submitted by staff when available:

Leaderahip Conference each zemester

Beaver Handbook

7. Recommendations:

Continue efforts to involvel u;oze of the full time students In leadership

rolesc Thiz seLgtl be dons through systematU recomsendstiona by

countelora of students vith leadersbip 9otettial to Assistant Dean of

Stndent Affairs.

Betty RoMnson
Submitted by

Date
Fe rybrua 25, 1965



Selected Student Personnel Function Number
XV I I

Function title
Co-Curricular Activity Function%

Various faculty
members

actoring to thei.. field of inv:erest.
2. Function Assigned to

a l em

3. Current implementation at ARJC (Summarize)
Each faculty mesber es a pelt of his regular assignment after the first year
bas a co-curricular assigmment at an advisor of a student group, or is
responsible for a facet of the general co-curricular program according to
his field .... interiait The Ceo.-:diaator of Student Activities cooperstei;

with faculty sponsors in dew :living the club program, art festivals,
symposiums, film fectivnlso ard student assemblies.

ARJC
1/15/65

Based upon written policy Yeewhere B"rd Policy 14$nual accepted practice

4a. Reaction to NEED SCOPE QUALITY OPER. CLASS.

function
100% BOB 100% C &VG CN 100(0A4P)

ADNIN.

S.P.

100% Bi4VB 100% VG SP 40-CN 60
Fat. (AT,SP)

100% VB 100 VC SP 1002

87% BOB 100% CAFC CN 62 ( GA, SP)

Stu.
100% Involved ) No comment

Comment summary - Administration
f

40
VON..111

Student Personnel
(69% lavolved) Very good p-rogrEm

1111111*-
...

Faculty
(9 involver) VoTko sell =111

Students
(irlvolved No comment

1117111 11.



5. Is reaction of consistent with the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist

YES NO

111.

X

Our program rated higher by all groups

411011.1.=111...111.M.M.....

6. Note empirical evidence submitted by staff when available:

a. Survey of Participation in Activity Program, ARJC ran 1963

h Annual Student Activities and Cultural Evrichment Report, 1963-64

0

7. Recommendations:
Continue to wo.Tek excellevce in a veil developed program which reflects

a major philonphical concept of the college(

Betty Robinson
Submitted by

Februnry 25, 1965
Date



Selected Student Personnel Function Nuiber
XV/II

Function title
The Citizenship Activity Function

2. Function Assigned to

3. Current imolementation,at APJA-L(Summeti?er
un page Lc or tile &acuity manual under Primazry Function of American River

junior Collegeo Civic Trainim is noted vitt. the following 'unmoral!:

"The community colgirriast assume its share of responsibility for the improvement

Of our AfiminerAtie form of goverment. As prospective or actual voters. college

students should be equipped to evaluate proposed legislation and the platforms

and qualificationn of political aspirants. An understanding of the basic ide

that 'Democracy in you' most be developed. A willingness to render public service

as a leader, a fo.;lower, or both is vital. Since such of the success in civic

training dependa upon cultivation of attitudes rather tban transmission of subject

matter, a subtle or indirect approach is likely to be more productive than an (p.2,#6)

yes Board Policy hanual(p42ccep
Based upon written policy where

ted practice

4a. Reaction to NEED SCOPE

function

ADMIN.

ARJC
1/15/65

Entire staff as part of general philosophy

S.P.

Fac.

Stu.

D. Comment

66% 3
33% InB
56% BOB
37% 1n3
30Z am
60% InB
100% B

summary Administration
(66%

QUALITY

33% 0
66% la
50% 000
37% LIB
50% MVO
50% LIB
100% G

Involved) No ctnament

OPER, CLASS.

CN 67(ALSP)

CN 560;SP0CA)

SP 30CN 60
!,Alt;SP)

CS 100%

Student Personnel
(81% involved) Club work good but not enough student

interaction Trith commuaityQ

Faculty
(60% lot involved) Certain classes and clubs are outstandin

ads but do not feel it is of ulda application.

Students
(inv,Ivad) The campus Interciub Council takes care of most of

thtse activitie3. All iaterasted clubs participate in various communitv

services.



Is reaction of consistent pith the Guidelines Survey

Administration

Student Personnel

Faculty
Nobody comes out too high ou this,

Explain major differences, if any exist

Conseneit seems to be that the campus has stimulating political discussion but

YES

X

X
anion.r.

411111011111111110

NO

10.111N.NSI

nth enough students to participate, But the bigge$t weakness is the student's

ti

Vote empirical evidence submitted by staff when available:

a. Tutors supplied for disadvantaged youth study center,

b. Volunteet8 s'rovided for mentally retarded ceuters

c0 Student Speakers' Bureau

d. Certain clOs °Twitted to stimulate controversy and discus? basic

issues of cltiseaship.
e. Fall 1964 Symposium "Political Man, A Definition"

f. Political StAence required of all students for graduation.

(Current implementation at ARA coned from page 1)
attempt to instill ideals in predgested tom, The total area of student

activities affords unusual, opportunities for civic training kand should be

organized to capitalize on gamy."

Recommendations:
Reexamistatit)ta o! thin primary functicz to deterette if the "subtle 07 indirect

approach" is moTe productive thAa would be the case if more direct responsibility

wart giren to ftculty and administration for itft development.

Submitted by
Betty Robinson

Date
Februry 25, 1965



Selected Student Personnel Function Number 4;4

Lk-tit

Function title Recreational Activity Function

.u.
2. Function Assigned to Associate Dean of Student Activities

ARJC
1/15/65

3. Current implementation at ARJC (Surmarize)

Drams and music productions, Elootenanny's, regularly scheduled Co-rec nfglits,

men's Saturday Lntra-mural programs, women's recreational activitiest interest

clubs such as skiing and skin diviagt and u active aummar ow,imaa,ug

are currently awailable to students.

Based upon written policy Yes where Board Policy Manua/ accepted practice

4a, Reaction to
function

ADMIN.

S.P.

Fee.

Stu.

NEED SCOPE QUALITY OPER. CLASS.

67% B 67% GM SP 67

33% InB 317; InB

74 S&VB. 74% MG CN 43 (SP,CA)

26 InB 267. TuB

80% BOB 70% CE, T SP 30-CN 50
(iii, SP)

100% B 100t n CN 100(SP9CS)

Comment summary - Administrations Involvtd) No comment

Student Personnel
cal(62% lIct tnvolved) Genaly critical of intra-murai

programs . Too nany spectstora, tot enough pallicipetIon.

am.

Faculty..
(60% involved) Limited h5= facilities

Students (irvolved) No ccameut

.110.141.



Is reaction of consistent vith the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist

YES NO

X

X 1.
X sm

5. Note empirical evidence submitted by staff when available:

burvoy of stude'lt activit.Uts participation.,

7. Recommendattpna:.
ourvev owniLd be conducted to attermine if ALJC has a responsibility to
strengthen the lntra-imural sthletic program. Students living at home may
be participating in recreational activities Aot connected lath the college,

Betty Robinson
Submitted by

Date
Feb: um 25, 1965



K Selected Student Personnel Function Number

3.

XX
aro

Function title The Inter Collegiate Athletic Function

Function Assigned to Director of Athletics

Current ImpAcwenuation at AnTflur

ARJC
1/15/65

ximmommir' ASO NIIIIIIMINNo

featel04,Piek%
110.7tilt.WC.Xie**01

Faculty members are coaches. Poncies set h Athletic Board of Control

under California Junior College Association State Athletic Committee,

MaBoard Policy nua l
Based upon written policy Yta where

Bo accepted practice

4a. Reaction to NEED SCOPE QUALITY OPER. CLASS.

function

ADMIN. 100% B&VB 100% G&VG SP 67-CV 33
(CA,AI)

SIP. 100% B&VB 100% MC CN 63(AISP)

Fac. 1007 B&VB 100% CAVC SP 20 CN 50

Stu. 100% VB 100% VC CN 100n!;)'.P)

Comment summary - Administration
(100% involved) No Comment

,.....
.....- ,Immir..w..

Student Personnel
(737 Ilot involved) Very full program, Builds prestige

in the caramunLy, but kept within the total facilities.
ImMIMINN-11.. 111.11 =1/...1111.6IIMMIMIN111.5.111.1.0

111..1011111

wornimmosman 4mo...ow

Faculty (7" n" invol."4) Full program covers silde range of activitieN

good news covarageo

UWWIMMIIMIIIIMEM.IMA1110.0ftilil/WOF011.1111mglaylMONNlmonlIONIM

Students
(involved) The various coaches Load these responsibilities, They

WOMONPONMiw
.011111M.r.....~or

work with the Athletic Bo: rd of Contvol, Flnaucial assistance comes from the

Student Associetinn.

IM.I.P.....111=10111111MNIMMINNIM101.

.11M0.0.1.1.111111=11MM11.....1/10MININNIMIRWOMM.M.M1..10.0.111111NOMMMO011



5. Is reaction of consistent vith the Guidelines Survey

Administration

Student Personnel

Facu, 'y

YES NO

""'"X

arsem

.11.1.
All grcups rated our program am mite

Explain major differences, if any exist
important thRr the Cuidelinas did.

MMES., "ut

5. Note empirical evidence submitted by staff whet& available:

Athletic Schedtle for year 46 shown in Beaver Handbook,

M10.111.

7. Recommendations:
Continue program with tilt encouragement of as wide student participation

as pooaible.

Betty Robinson
Submitted by

February 250 1965
Date



elected Student Personnel Function Number

Function title
Tb2 Health AppraisA Function

Function Assigned to
School Nurse

ARJC
1/15/65

,../11NIIIIIi111011

Current implementation at ARJC (Summarize)
The coliege nurse ie rssponeibie tor establishing a::td maintaining health oft-vices

for all latudents; cooperatt with the divisions of paysical educstion life science

and physicd science in developing a sound program of health education for 911
svivaprttl: kapong hns1141 1-,Aettirdst Togtfilm besatb &flack of students returnina

after absences; maintain first aid and rest facilities; assist in counseling
health problems and other related activities,

yused upon written policyYes Board Polio Manual
where accepted practice

Reaction to
function

NEED SCOPE QUALITY OPER. CLASS.

100% BOB 101% COG SP IOC%
ADMIN.

741 BWVB 81% (&VC SP 31-CH 56
S.P. 26% InI5 (CA,, SP;

.0,% No Need 60% UV!. 60% COG SP 60-CN 30
Fac. 0% D't Have 20Z la 20% la (ST%CA)

100% B 100% C SP 100%
Stu.

Comment summary - Administration

1111.111111w

(66% Not involved) No commenz

Student Personnel
(545% involved) As a coupoelor I receive assistance from

the nurse - students do also, We have a nu Toe La duty during regular iaemester

calendar. A will staffed Health Center le open during th4 school day, We are
,OInimania

advised of studenl: illnesses and frequently congUted regarding health problemt.

(80% not involved) Don't know how periodic or how detailed 4n
Faculty

appraisal iv azcomplished, Bulk of students live at home oo this type of

program la vot vita/.

Students
(Not involved) At the time of registration hetilth papers must be

completed by each student. The health records are kept current throughout

the school year.



5. Is reaction of consistent with the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist
None

Note empirical evidence submitted by staff when available:

a. Realth Center Report - 1963-64

b. lisaith inforoation Card

co ARJC Report of Cesteral Medical Examinatim

d. Report of kedicR1 Evaluation (completed by student)

e. Report of Kedicvl Evaluation (completed by phy,licter0

f, Form for result of Medical Evaluation

E, Mouth Injuries - rootballo 1962

h, Excerpt frcm Annual Report, 1963-64

7. Recommendations:
The appraisal function of the Health Center :La not clearly understood by

general facultl. It is recommended that thin information be tncluded la

both orieutstivn and ln-aervice uorktops staff,

Lillian Gallichio
Submitted by

Date
FebTuary 27, 1965



Selected Student Personnel Function Fumber XI
II

Function title
The Health Education Function

ARJC
1/15/65

Function Assigned to
College Nurse 6 Divisions of Life Sciences Physical Science

3. Current implementation at ARJC (Summarize)

The college nurse cooperates with the divisions of physical education and
of life science and physics/ science in developing a sound program of
head% education for all. students a See attached description of program

lMaPolicyd Par o y nuaB
Based upon written policy "2 where o accepted practice

4a. Reaction to NEED

function

ADMIN.

S.P.

Fac.

Stu.

Comment summary - Administration

SCOPE

100% B

81% BOB

60% BOB
40% InB
1002 Ltd,

(6 7% Involved)

QUALITY

100% (AVG

10O GOO

'Y0 COTO
30% InB
100% poor

No comment

OPEP. CLASS.

CM 672(Slyii)

CN 50%(SPsAI)

Si? 1O 'CM 90

(SP,AI)
CC

WNW

(56% Not involved) Mimes in Lealth education, fixst aid,
Student Personnel *

and Inter safety School nurse frequently vends out brochurse regsrding cancers

cigaretteo and othera, Perhmpif, information z!ould be sent tc, the neaver Staff when

it is circulated to staff and also made avallaWe to students when they leave the

41.441644

Faculty
(701< Not involved) No comment;

Students
(Not involved) The only area Which recognizes these activwell is

the First Aid class. Our campus has a great need for work a-,mg this line,



Is reaction of consistent with the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major
differences, if any exist

None

141.

INNIONII10/

Note empirical evidence submitted by staff when available:

a. Encerpte from AnklusI Reports, 1961-626 1962-630 1963-64

b. Health information regarding immunisations, health hazards, etc.

c. ARJC Emergency Instructions

d. Results of Hearin Test, Vieion Screening Test

7. Recommendations:
Continue current program. Work to stresgthe!,s liaison

between the three

evens tmvoived,

Submitted by
tilltan Cellichio

February 27, 1965
Date



Selected Student Personnel Function Number
XXIII

The Health Clinical Function
Function title

APJC
1/15/65

2. Function Assigned to

The Student Health Center provides
3. clgEnfaiPPIREWSWEP RUA& %Pig% in ceae of accident or eudden illness.

First aid services and a rest are provided by tile clioc Health examinatSons are
provided for athletes by physicians contracted to ect as consultants to the clinico
Immediate referral services are provided for emotional difficulties through the
counaeling center. The clinic is staffed by one registered tease who has the
Bachelor of Science degree and two clerks. Several doctors act as consultants
'&r athletic injuries and special problems. A complete eyetem of Health Records
are kept for pezticipating ethletee and all studenZe evrolled in Phyvics1 Education
classes. Other pert rent ielformation elating to elle health of all students is
filed in the Health Center.

yea Board Policy Manua/ accepted practiceBased upon written policy %sere

Unaosigned

4a. Reaction to
function

NEED SCOPE QUALITY OPER. CLASS.

672 Tarovide(332 Not Pressing) CM 31(CA9SP)
'ADMIN. 33 ftirly Stron

18=Prede 36': 66% COG SP 30 -CM 30
S.P. 321, InB tCA,SP)

3OZDNPrvde BOB 6111: Ciqe 40%SP-CN 60
Fac. 337.DNVeed <CA,SP)

100 %' /O SP 100Y
Stu.

Comment surmary - Administration

boon=

(100% not involved) Not demed to be a fwection
aomilow..emolort

of the college. fix need to peovide clinical assistance on campus for the treat-

meet of emotional difficulties,a
Student Personnel

(76% Involrei)
Resources

for emotional problems. Individual

and group psycotherapy. Ptre:c ei.d centers In each bide:. Wonder how far a 5.c.

MOM.,

should go in providing pgyscothe:..epy. Some of these services are duplicated in pub-
°liege provide's

an oiTice space for an employment officer from tvee State Dept of Emplolmentc, Could
wfornamslwaiesall.11....

(601 Not involved) Direct supervisiot by college nurse. Moat
Faculty

atudeute are local and this need vet be provided, No physician on duty - Registered
11=1.1.
manse yes.

Students

111MNINP, "..01.W sr!

(Not inVOlVed) Ti comment.

Anm1.1.110.



Is reaction of consistent with the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any wsist

1111111.613

None

YES NO

X

X

AMI1ft

6. Note empirical evidence submitted by staff when available:

A. Confidential For
h. Verificatioa of Ab3noce Dui to illness

O

7. Recommendations:
Immestigotte the possibility of providing more psychiatric assistance for
amottonally digrmubed timients. If budget doss not permit a full time clinical
pnychologist, the simpIoyment of a consulting psychiatrist Aould be considered

Submitted by Lilian Caliicbio

7ebruATy 25, 1965
Date



Selected Student Personnel Function Fumber "II

4,1 Function title Financial Ass"tance 111181111.0111IMINIMININIMI

ARJC
1/15/65

Function Assigned to
Dean of Student Personnel Servtceso placement counselor and the

2.
$416114ent"-SeTzerluternient'ficirtruzz'

3. Current implementation at APIC (Summarize)

The Dean in oneral handzto financial assistance with the help of other st-ffv
accounts being handled In the Business Office. The Placement Counselor assiats
student: in. meeting employment needs, Mora complete Information attaehed,

Based upon written policy Ye8 where Board Policy Manual accepted practice._

4a. Reaction to NEED
function

ADMIN.

S.P.

Fac.

Stu.

Q. Comment summary - Administration
(67% Involved) Na coment

SCOPE QUALITY

100% LOB 100% WM

76% B&VB 80% MVO

902 BOB /00% CANC

100% VI 100% VC

OPER. CLASS.

SP 33-C2 67
(SP9CA)

SP 13-01 75
SPvCA)

SP 30-CN 70
(SPI,CA)

CH 100 (SPvEH)

111=0.111.
11.,

Student Personnel (632 not Involved) Very gool employment opportunities through

full-time person from State Department of Employment. New "slush'. fund for

emergencieo.
..110111.

MM,MMARWMM., ,.MNMMMM=alww.01..0.10
Faculty

(70% net involvad) Student Personnel Services provides full time

job placement counselor who places many atudentu in pert time jobs.
vp-!sxO~mI.Msz*wmas..N..rm,

Students
(Involved) A full time California State employee is located on

campus to help students in this area.



5. Is reaction of consistent vie:, ,:be Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist

AMEMIII.1111=11111110

.1111=11

Nene

YES NO

X
4111011=0

X ami

4WD

5. Note empirical evidence submitted by staff when available:

$3, ARJC Student Loan Application,
List of ARJC Lean Qontributorti

7. Recommendations:
Careful consideration should bal given to full, participation in Federal

NDEA program.

Submitted by Clean MaPes

Date
rebruary 25 1965

*A, 4.4,..aakolti7011.44fik.toofk..4.A.i'A



Selected Student Personnel Function Number

Function title Scholarship
Awarding

XXV
SIMMOMI.M1111111.10111.1111111.1111NMONa

ARJC
1/15/65

0.011110111WMOIIMIMM.IMMONONIlrypIMM OMIS104 MMIONIMMW

Function Assigned to
Dean of Student Personnel Services& Faculty Scholarship Comm.

.......01.0.1.4.. OwieNlimmemol.
3. Current implementation at ARJC (Summarize)

The faculty committee receives application and awards the scholarship under the

guidelines provided by the Dean. The Dean; with the help of the Public Relations

Officer seek funds for scholarships°

Based u
Board Po/icy Manua,.

on written policy 7" where accepted practice

4a. Reaction to NEED SCOPE QUALITY OPER. CLASS.

function

ADMIN
1002 B 100% GANC SP 100%

.

94% A&VB 942 G &VC Cl 56(SPOA)
S.P.

Fac.
90Z B&VB SO% O&VC

Stu.
1002 VB 1002 VG

SP 40-ON 60
(SIVA)

CN 1,09(SPPR)

%
Comment summary - Administration

(67 Involved) coament.

.01111=1.111. Var1011.110111"xlm....

Student Personnel
(50% Involved) Ve have an active scholersbip committee°

The Dean of Instruction formerly sought new acttolarships.

wasIMNIasli 1.0.
Faculty

(602 Involved) A growing function9 well administered.
JEN..

AM11.1 411.pmmal

Students
(ILvaved) The Student Avsociation provides twelve 050000

scholarships Ouning each year to help students Ras/noisily as they continue

am=111101.1.10..*
their education Ait American River.

,./1100.111.111111.11.1,



5. Is reaction of consistent with the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist
None

YES NO

X

N11

5. Note empirical evidence submitted by staff when available:

a. SchoLarihipa awawded at a banquet in late May°

b. ARJC Scholarship lists attached°

7. Recommendations:
Continuation of present program with emphasis on more and larger amount,

award s°

Submitted by Glenn Mapes

Date
Nibruary 250 1965



Selected Student Personnel Function Number

Csmpus Housing Function

)7)

Function title
Na one

2. Function Assigned to

ARJC
1/15/65

3. CurrentliAmsaggapaioaffille.JC (Surmarize)

Based upon written policy where accepted practice

4a. Reaction to
function

ADMIN.

S.P.

Fac.

Stu.

NEED

103Z No need

81Z No need

83Z Vo Need

101% Wo waed

SCOPE QUALITY jr;ER rTASS.

Need for wort emphasis doeset appesr et prescsk
Comment summary - Administration

but maybe it mans to some extent

41.0......11...11..0......M.
No resident housing but might make for a more

Student Personnel

co/legiate atmosphere,
1.111.1111.111.1110,11111.1101111.

1011111011M

Faculty
Nests "live-i&' campus,

IMOININIONNIMMO

No Totedo
Students

1110.1101111MIONIOM

MN,

alm

A11.11.01=0......111111% 11111111111111.440

J/1111MW



Is reaction of consistent "ith the Guidelines Survey

Administration

Student Personnel

Faculty

YES NO

001111011.1

11111101.1.

MIMI!

01110141

al11110

10101111.~

Explain major differences, if any exist
Doesn't apply

3. Note empirical evidence submitted by staff when available:

7. Recommendations:

No action is needed at present

Submitted by
Betty Robinson

February 25, 1965
Date



Selected Student Personnel Function Number. XX'II

Function title Off-Camptas B ousing

Function Assigned to No one

ARJC
1/15/65

3. Current implementation at AFJC (Summarize)

Associate Dean o',! Student Activities sees that a small file of available

off-csmpus liatilgs is available to interested students. No superviaiou

or sczeeniug of listings is provided.

117 Based upon written policy where
accepted practice iai

4a. Reaction to
function

Comment summary - Administration (67% not invol7ed' No

ADMIN.

S.P.

Fac.

Stu.

401 No need 4V2 Ltd.

401 Na need 50% Ltd

NEED

61% VLtd.

100% Ltd.

SCOPE

50% XnMoor

100% Ltd.

100% 'la

30X Ite.

QUALITY OPER. CLASS.

SP 100Z

SP. 37%

SP 4{i

SP 100%

It

Not a function.
Student Personnel

mb.

....424
Faculty Sme.1 need for this functiom -jbaTe

if say.

Students A f%le Is kept on campus for steuhnts itAlprsgt/0 In NnItm411p

facilities



5. Is reaction of consistent with the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist

V1..

Doesn't apply.

s Note empirical evidence submitted by staff when available:

0

7. Recommendations:

With the s4dition of several "supervised' housing facilities adjacent to the
opus ;. it is recommended a study be made to determine if there Is a need for
more invotvemenf: of Dean of Student Personnel or one of his staff members.

Submitted by
Betty Robinson

Date
February 250 1965



Selected Student Personnel Function Number

11
2. Function Assigned to No one

X XVIII

Function title Cooperative Placement

...1
3. Current implementation at ARJC (Surmarize)

Based upon written policy,

ARJC
1/15/65

where accepted practice

4a, Reaction to NEED SCOPE QUALITY OPER. CLASS.

function

ADNIN.

S.P.

Fac.

Stu.

Comment summary - Administration Do not have to ram at this time

Student Personnel Referral service ea

study program.

We are not Involved in a w

Faculty An active program in same junior tollettLin state but not

developed here,

Students
No comment. rJw..



Is reaction of consistent with the Guidelines Survey YES

Administration

Student Personnel

Faculty

Explain major differences, if any exist

i:^ts .1.v.^.14,44vtm merviceits;a

NO
X

X

x

The college hal4 not assumed the responsibility

6. Note empirical evidence submitted by staff when available:

At one time a merchandising cooperative program was in operation on campus in

nearby retail stores, but it become too expencive to maintain,

7. Recommendations:
Establishment of cot gerative wkeTk-study progrirm in as many major fields as

pizasibi se som as staff and fteilities make such a program feasible,

Submitted by

February 25, 19,55
Date

Glenn Mapes
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ARJC
1/15/65

Selected Student Personnel Function Fumber XXIX

liw Function title Graduate Pltcement

41P
2. Function Assigned to

3. Current implementation at ARJC (Summarize)

No one

This placement colaselor's basic responsibility is in the artfili cf part tine work

.................-

............

for students or for full time employment for ttudents dropping college, The
MC

only attempt to place graduates is done directly by instructor in Technical
VocatImal area.It

Based upon written policy where accepted practice yes

4a. Reaction to NEED
function

ADMIN.

S.P.

Fac.

SCOPE QUALITY OPER. CLASS.

33Z Need 67Z Poor 677 lull al Poor CM 677.(CA0SP)

30Z Need 46Z Pot..a. CH 55%(AI9SP)

50% Poor 40% Poor SP 30-AI 30

Stu. 100Z Ltd 100% it CN 100(SP9AI)

Comment summary - Administration Vet,' limited

Student Personnel Need to do much more ie. this area. This wuld hal. to

sell out aucellant vocational program.

Faculty Only in vocational trades and buatness areas°

tic nommaint



F

5. Is reaction of consistent with the Guidelines Survey YES pp

Administration

Student Personnel

e-CaULLy

wimpsOM omm,Mous.

0111.1.

0.0.11WM ale=14.

Explain major differences, if any exist

ApnlmanMrsm...
111

Note empirical evidence submitted by staff when available:

The confusion it the answer z wald seem to in6.icate that this Is an area

which ngede further explanation°

7. Recommendations:

Vccatiooe studies in depth ere otededc, It /3 strongly urged that a follow up

study of the terisalual majors at ABJC he made to determine if a graduate placement

program would W. .Watified fox the 20% who graduate to theme areas. This may be

an area where .t-eative end visionary program development will be required°

Submitted by
Glenn Hopes

February 259 1963
Date



1

Selected Student Personnel Function Number
X71

Von-Student Couns4ling FunatioA
low Function title
gimo

2. 'Function Assigned to

3. Current implementation at ARJC (Summarize)
Because of the limitation of staff time this g,erv!kce is net provided except upon

special request. Both teas Coordinator of Caul:milling and the Coordinator of
EveLsilts mvietryil couquelipas *nd Admissions see non-students by a000intment agsd

either .assist wben possible or make referrals to star community agencies when

indicated. Counselors do meet with high school students upon request of the

high school counselors. Vocational file maintaied in library is open to public.

Nog assigned

1111=111111111=MIMININ.

ARJC
1/15/65

Based upon written policy

4a. Reaction to NEED

function

ADMIN.

SP.

Fac.

Stu.

0% va d) N o co 's `t

Comment summary - Administration
(10 not invo

where

67 Dnt Have
33Z Needed
43% Dnt Have
32 N Need
4C% Dnt Have
20% N Need
WO% Dnt Have

accepted practice Yes

SCOPE QUALITY

33% Poor

20% BOB
200 InB6Poor
30% VPoor

$3% Poor

24% G

40 UsinB

OPEP. CLASS.

SP 33%

SP 13%

SP 30%

Student Personnel

services are avcilable upon request to non-student members of community.

(24% Involved) A very 7.imited functiono but our counseling

Faculty
(40% not involved) Guidance personnel availablii for questions.

Tutoring servico:s are available through student orgenizatitins,

Students
No comment:



Is reaction of consistent mit4±,014 nitieolipA! C.

Administration

Student Personnel

Faculty

Explain major differences, if any exist
Not applicable

41111111111NIN.

6. Note empirical evidence submitted by staff when available:

7. Recommendations:

Additional non-studett counseling service: be provided if and when the need

is domongitreted and fina=es become available. Educational counseling is a

function yhich could be provided by a community college.

Submitted by Lorine Aughinbaugh

Date March 3D 1965



IIN
Selected Student PerscnnAl

X T

Function title
';'he Program Articulating Function

.1111.11Ie ANINIONIIIMIMMINNINNII10.111.m.=110.

ARJC
1/15/65

2. Function AssignA to
Instroctors, Couuse/ors, Dean of Student Personnel Coordinator

3. Current implementation at ARJC (Summarize)
student persunnel workers all serve as members of the various committees that

promote the functions of the college. Counselors act as liaison agents to in

terpret* thin junCor college curriculum social and athletic activities to the

high schoolm in the area. The Coordinator of Counseling and members of the
counseling staff attend regular articulation meetings with the state collegee

and universities in the area0 faculty and counselors serve as members in many

,f the community organizations.

I'

Based upon written policy 7 where
Board Policy l4anual accepted practice

4a, Reaction 0 NEED

function

ADMIN.

S.P

Fee..

Stu.

6% NPrc

SCOPE

332 B
67Z InD
622 B .

202 InB
402 B&VB
462 In

100% !JIB

QUALITY

33% G

572 InB
56% C&VG
31% InE
502 G&W
50% InEtFoor
100Z InE

OPER. CLASS.

CN 1002 (SINAI)

CN 662 (SP,A1)

CN 802 (SPAT)

CN 1002 (SP9PR)

Comment summary - Administration
(1002 involved) Each iastructor and administrator is

involved in one or more coamittees and/or are advisors to student clubs or organt

zations. inete comaittees cove- ----- -* --"' '""=.1'4=1?1-ffta -11'96:444 F-a_

1444~14411144II OW ye

Student Personnel
Good itspite of not too great encouragement or facilitation

in= top administration. Insmttors respect rand invite cross department speakert

I 11 P er

44616114

tn class. Toe much committee work made mandatory by administrationo & informationI
shaetis used to tabulate meetingo attended outsi& speaking en a ements etc.

mee ;age 0 number 6)

Faculty
Need more information on whet happens to our gradue-es. We do a

good job with tht high schools. (70% involved)
a

Students
(zst involved) No comment

64=6,6 ,44.44:44466,46:46666466-6144,4616,46616446,6466,,6 ,6:4,4";66',46 akw.. 4,04k '''"6'6*'



S. Is reaction of

Explain major differences, if any exist

Administra

Faculty

Student Personnel

consistent vith the Guidelines Survey YES NO

X
0.0111.0~

410111.

Note empirical evidence submitted by staff when available:

MO School Liaison Counselor Assignment Sheet



Selected Student Personnel Function Amber

Function title
The Alumni. Supportive function

XXXII

e.s.

Function Assigned to mw ""`

3. Current implementation at ARJC (Summarize)
The Director of Public Information maintains a roster of former graduate studentaD
develops and semis the alumni bulletin to them several tlmen a year. Attempts
have been mule through the Student Activities office to organise the aluwni;
but to date the group has not been very active,

ARJr.

1/15/65

Based upon written policy where. accepted practice yea

4a. Reaction to NEED SCOPE QUALITY

function

ADMIN.

SOP.

Fac.

Stu.

671 InB 33% C
33% Poor 672 xn

60% Nftsnii. 40% DINB 5020010.4 /uS
31% InB 10% Poor
40% DOB 40% G&VC
502 InB 602 IuB
100% Ltd. DO% InE

OPER. CLASS.

SP 33-PR 33
CN 33(SIVR)
CN 432 (SP,,PR)

CM 70 (SPM)

PR 100%

Comment summary - Administration
Involved) Public Information office maintains

ion

&mailing list of 2000 graduates. Graduates mceive about five mailings a year

including three issues of ARJC News Revievo contalulug news about the college and
( see php 2 y number ti)

Student Personnel
(56% mot i'avolved) The information office sends an alumni

bulletin once every three month,: There is a Telstively inactive alumni association

which meets ostensibly, et hozecoming. This function sbould become stronger ts the

college grvws bumper and older. This year the college has provided a secretary to
/11211041 all alumni wrpop*4.4-4comt44oesT- TY;iar -4 a vf atudtat

Faculty
(70% not involved) No comment

Students
(not involved) No comment



Is reaction of consistent with the Guidelines Survey

Administration

1041.00^leurioi161111141Gliblilir ...a.110

Faculty

Explain major differences, if any exist

Note empirical evidence submitted by staff when available:

Tha AtIC News Review
OW000001.410,4411.41,0.0=M100.4^041~IMM.M...JuelMOMM,WW.C.T.S410-0041440.714

(Comment S .Administration conttd from page 1)

Alumni; an Invitatiov to Homecoming Veek activities0 and an annual public

events brochure The Alumni Reception is sponsored by the Student Association

as a part of tha Homscasing Week celebration. The Faculty Alumni Coordinator

it an instructor in Business Administration wTao is a graduate and was the third

AMC student Asvociation President, Class /57. News releases are prepared for

area news media on alumni ectivities.

7. Recommendations:

Sub itted by
Lillian Callichio

Febvuary 270 1965
Date



Selected Student Personnel Function Number III

ARJC
1/15/65

Function title Student Personnel %valuation

2, Function Assigned to DOM al Studeut Personnel Services & AsakELNK-122LISidlat

3. Current implementation at ARJC (Suvmarize) Personal history information for each
student is collecmed on his application for admission. This information -s then
coded and key punched into a student history card° Student characteristics ere
obtained by processing the history cards through the computer°

We recognise the need for stramelinina variant: ipilgy4444 iatuil4ae_ t &St..
present time) due to inadequate staffing for planning and implementation° we
are conducting seat study manually as a onedotiae,,ortle job.

Based upon written policy Yes where Board policy Mlantl accepted practice

4a. Reaction to NEED SCOPE QUALITY OPER. CLASS.
function

ADMIN. 67% 3 67% G CN 67 (Sit,e01)
33% Zn3 33% Zak

S. p. 56% B&VB 63% %VG CN 62( SP°I.a)
37% Inn 30% l'n3

Fac. 50% B&VB 807* MVO CN 70 (SPAL15,)
50% Da

Stu. 100% la 1.007. C SF 100%

Comment surinary - Administration No comment

Student Personnel We have made continous studies of the characteristics of

our *talents` but the collage would benefit emit increased f

after leaving success in jobs, in senior institutions

Faculty Weak on follow up studies

Students V0 comment



5. Is reaction of consistent vith the Guidelines Survey

Administration

PersonnelOGVu=nu

Faculty

Explain major differences, if any exist
evaluattive fgnctions rui very important end necessary to the total college. Our

Guideli7les vAte the student personnel

rfitiugs would tattente a sttang need for development in this AreA.

6. Note empirical evidence submitted by staff when available:

River College Folk, Ffs11 1964
b. Accreditation Report - Follove up of Trmusfer Students

7. Recommendations:
A comprehensiw mad prt:greanive program is medod and necessary as a basis for

fmtur* aurriculum Omitting and development. It is atrongly urged that more at..
tranvia' be Oven tvl 41 aspects of imititutional rescarah.

Submitted by
Glom Mapes

February 23, 1965
Date



"cur

In0Serwio* Educational Function

Selected Student Personnel Function Number XXXIV

Function title
r

2. Function Assigned to

3. Current implementation at APJC (Summarize)
Me Dean of Instruction develops an in-service trebling program for all new

staff each ynar, ts well ea a leadership development program for all as niaistrative
staff. &eta division obaliramn is responsible for in-service training in his
dpvisian, Its neArdtamtar afectummalluir Asvainps Ph* in.:au/my/es trainins Ape.

Wass as they are requested and seeded by the counseling staff. Staff committees
develop and work on spacial ;rodents as needed.

AYJC
1/15/65

UMMU us. 41www.

Based upon written policy Yta where Board Policy Pknual accepted practice

OPER. CLASS.

CN 67% (GA AI)

CM 36% (CAM)

CM 80% (A,AI)

4a. Reaction to NEED

function

ADNIN.

S.P.

Fac.

Stu.

SCOPE

67%

$0% BUVB

70% AVE

QUALITY

67 %G

70% GENG

60% G&VG
40% InB

9. Comment surmary - Administratian
(IND% Involved) This function is Iargly orsan420d

by the Administration. In service training course is carried on for new instruatora

god an ongoing in-servica pr-4grass is designed for adninistrators. The division
(St. page 2, weber 6)

Student Personnel.----------(16nvo% ilved) The faculty do a considerable anourit

here even though Ole aOsAinietre3tir3n is reluctant to pay for atteartdance or a

time off. Gs ly recently have lines of coassurticiation been opened between faculty

and coueselms. Kw.service training is conducted for mew counselors. Researchjj zit ja 41.446 or.ecaArmm

Faculty
Ch 7% involved) an pressing used.

Students
(not involved) RI comment.



5. Is reaction of consistent %'ith the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist

6. Note empirical evidence submitted b staff when available:
Agendaz liew Staff Iw.Setvicep Fall 1964

b. it.gendt - New Staff, Counseling
..... .....OC Ma 0341,

Comment Summary - Adminigtratiou 0. coned from page 1)
chairmer, each in his own vay, operatias ii eervice training and encourages

individual resear:.11 J Ed;Icetionel journals are distrtbuted in the division

areas.

7. Recommendations:
TUG ing.zervice training prograw be continued, with needs of college balanced

by needs of ctsfi mesbers in pIcaning of sgenda.

Gallichio
Submitted by_

February 27, 1965
Date



Selected Student Personnel Function Number

Function title

XXXV

MAP'

The Administrative Organizational Function

2. Function Assigned to

3. Current implementation at ARSC (Summarize) .

Thia function is implementated through the Dean of Student Personnel's office,
The Associate Dean of Student Activities and the Coordinator of Counseling co-
operate with the Aean of Student Personnel to establish a registration procedure,
admission proceduTea, counseling and student activities programs, hiring of staff,
assignment of clerical assistance and other activities needed to maintain a
student personnel programs

ARK
1/15/65

rammft ^f th...yeametr F3tvmmAlft,4exi Qamevi^msa end aknff.oupatai.wholimunwu,

Based upon written policy Y where Board Policy Hemel accepted practice

4a. Reaction to
function

ADMIN.

S.P.

Fac.

Stu.

NEED

6% DM)
Uo need

SCOPE

200% VIS

76% Will

90% B&VB

QUALITY

100% G&VC

86% GANG

86% eseic

OPER. CLASS.

CM 67% (GA ,,Sp)

O>A 37 SP 37

a 10%

Comment summary - Administration
(100% involved) The activities of the college

are designed to foster the development and coordination of student services program,
+1111

Guidelines coma from the president of the college, however, both professional and
ee page num ,r

(9T% iavolvad) Perhaps with a now Junior college district
Student Personnel

and tht new Facuny Senate, peers will be able to assist in selecting new staff

members. Recammaudations from faculty members rhould he considered. The adminis*

tretion requests information ragardiag job descriptimr budgot requests from faculty

Faculty,

instructora.

rl"

(6011, involved) Heed more faculty partftipstiou in selection of

Students
(not involved) Na comment.



Is reaction of consistent vith the Guidelines Survey

Administration

Student Personnel

Faculty 41.4111.011M

Hany of the or were given for
Explain major differences, if any exist

gefietni chatVd. Strati. ora Met a(bsinistretion of a tuditillt servicee.

samminmw sOnsark

MN

6. Note mapirical evidence submitted by staff when available:
(Cooment Sr nary Adminietration - coned from pege 1)

clerical steff members ate consulted. Committees examine and make
recemmeedattons 0 the presidents The supervisor of each area hae the reaponsibilit
of developing and recommending e budget for his particular area in the curriculum.
Thew: budget4i are screened and approved by the assistant superintendent in charge
of IXtsinees,, job descriptions are handled by the supervisor or administrator it
chae of a particular section. Respective certificated etaff members are inter-
viewed by the president, the Dean of Instruction, and the division chairman.
Cleeeified taff are interviewed by the business mmnager.

Ore -
(Cate rte-qt 3matery - Student Fereounel coned from page l)

as approved. As d counselor, I was interviewed by Chairmen of Guidance
Deperturent.'. Counselors: do not participate in budget for equipment, supplies and
books. Faculty opinion it solicited but once deciaons are Jae& requests for
ahume are. 'eta va Lied,

.
eddittoft of a Dean of Student Personnel Services to the Admtnistrative

otaffieill now wake it possible to cocrdinate all student personnel services and
programs,

110

Li /liar Gallichio
Submitted by

Februery 27, 196 5
Date
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SUMMARY OF STAFF RESOURCES INVENTORY

......50Portrtnes1 Qtr4f° seft 04 T
r.I.J.W=GU Members att. tuitc,.2.C%44,. wuni^r retlipap

completed the Staff Resource Inventory; these included the nurse, eleven

counselors, and three student personnel administrators. Stability of the

staff is indicated by the number of years they have held their present posi=

tion: two ,years ,one; three years,ftvq4 four yearstfouril five, six and seven

years each,one; nine yearsttwo. Previous positions which these staff members

held included teacher, counselor, nurse, social worker, probation officer,

research specialist, and salesman.

All of the above are full time college staff members, all are employed

507. or more in student personnel activities and all classify themselves as

professional student personnel workers. Three came to our staff from

university teaching and student personnel work, the rest from teaching and

student personnel work in secondary and elementary schools.

Batchelor degrees; five from the University of California, two from

San Francisco State, and one each from University of Colorado, Colorado

State, Miami University, long Island University, City College of New York,

South Eastern State University, and the University of Texas. The under-

graduate major for five of the fifteen was psychology, with others in

fields of engineering, business, nursing, physical education, history,

social science and math. Three received degrees between 1930-34, two

between 1935-39, six between 1945-49, three between 1950-54, one between

1955-59. All are mature individuals who have had a least fifteen or more

years of training and experience following the receipt of the Batchelor's

degree. Thirteen of the fifteen hold a Master's degree, one has a Ph.N.,

one will complete a Master of Arts degree in the near future. All have

Ace
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taken advanced graduate work or attended a specialized workshop in the

field since 1962. All of the counselors hold a California Pupil Personnel

Credential.

During their training, ten -f the f4ft-glan staff members had been en-

rolled in a supervised practicum, seven in the area of counseling and three

in student personnel and counseling. Distribution of graduate credits

show 12 had work in interview techniques, nine in clinical testing, 13 in

educational testing, nine in group guidance, and 11 in occupational in-

formation. Fourteen had completed cognate courses, thirteen research

methodology courses, and eight in junior college education courses. Their

choice of most significant course was either counseling practicum or

counseling psychology.

Twenty-eight professional organizations were listed and it is to be

noted that seven were members of the American Personnel and Guidance As-

sociation, eight of Sacramento Area Personnel and Guidance Association,

four of the California Counseling and Guidance Association and two of the

California Junior College Student Personnel Association. Two belong to

the American Psychological Association, three to the Sacramento Valley

Psychological Association and one each to California Psychologists As-

sociation and the Western Psychologists Association. Attendance at

professional conferences would indicate that membership in the above

organizations is active, not passive. Eleven staff members had attended

a national conference within the past three years, ten a regional conference,

and twelve a state conference.

If training, experience, and professional interest can be used as

criteria for a competent staff, the American River Junior College student
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personnel staff members who completed the auestc n1ae are A Annerior

group in every way. The members of the Research and Analysis Team and

the first year staff members who did not complete the Staff Resources

Inventory also have comparable experience and educational backgrounds.
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RMUMAry nnel Apnrimmeroasirinns

e""!r

The data collected on each of the thirty-fire student personnel functions

as presented in the inventory was found to be too diverse to be really helpful

in its present form. Following a suggestion made by Dr. Max Raines at the

1965 February meeting of Center Coordinators in Los Angeles, the functions

have been grouped into the following seven areas for purposes of study and

recommendation:

Orientation

Appraisal

Control

Consultative

Involvement

Service

Integrative

1. Orientation

The functions under this heading include pre -- college information,

student inductive, occupational information (including what the college

offers) and group orientation.

There was general agreement that the pre-college information and

group orienting functions are broad in scope and good in quality,

although continued development will be necessary to keep programs alive.

The students feel that the student inductive function was broad and

good but the administrators, faculty and student personnel staff all

agreed that improvement was needed. The use of student assistants

during the summer was recommended.

Had the Occupational Information function been divided into in-

formation about what the college offers and information about future

(co

4
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careers which students are given while in college, the ratings might have

been quite different. Students are gives a great deal of information

about what is offered by the high school counselor, by the junior college

counselors, and by the faculty in academic areas. However, the function

was rated as fair or poor by everyone when rated on the basis of career

information given to students in attendance. The specific recommendation

given at the end of function XI should be carefully studied.

2. ARELIIsd.

The functions under this heading include educational testing,

applicant approval, personal records, health appraisal, and basic

skill diagnosis.

The appraisal functions are all rated broad in scope and good in

viailty. Recommendations in this area include 1) more research related

to the data collected, 2) more clerical assistance in personal record

area (counseling) and 3) more information given to entire faculty about

the health appraisal function of the American River Health Center.

3. Co_ ntrol

The functions under this heading include student registration,

academic regulatory and social regulatory.

Registration was rated broad in scope and good in quality, even

by the students. The academic regulatory function was well understood,

but the student personnel staff expressed a desire for more involvement

in the recommendation of academic standards and procedures. The social

regulatory function, which is normally handled by the students themselves

under the direction of the Associate Dean of Students, was rated less

high than the other areas of control except by the students themselves.



-20-

It was evident from the comments that the total program of social

control is not well understood by the college staff and it may be

that information rather than change is indicated.

4. Consultative

The functions under this heading include the applicant consulting

function, the student advisory function, and the student counseling

function.

All respondents agreed that the scope of the student applicant

function was very broad and very good, but faculty felt that more

subject area specialists should be used to assist in pre-registration

counseling. The same comments were noted under the student advisory

system; however, the administration and the students were in agreement

that this function was both broad and good.

The student counseling function was rated high by everyone but

the student personnel staff doing the work. Either this is a reflection

of a competent staff's desire to do an even better piece of work or it

is a reflection of a philosophical difference. The members of the

staff who have been clinically trained, tend to feel that counseling

is an activity which should be reserved for students with personal

problems while others feel that all students should be provided with

educational, vocational, and personal counseling.

5. Involvement

The functions under this heading include the co-curricular,

student self government, citizenship activities, recreational activities,

and athletics.

There was almost unanimous agreement that the co-curricular student
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government, and athletic programs are broad in scope and good in quality.

The lower ratings on both recreational and citizenship activities would

suggest that careful study should be given to these areas.

In the recreational area it is recommended that a survey be con-

ducted to determine if American River Junior College should take a

greater res-onsibility in this area. Students living at home may be

participating in recreational activities not connected with the college,

but through other community groups.

Although the entire staff is responsible for the development of

"citizenship attitudes", the reexamination of this primary function is

strongly urged. An attempt should be made to determine if the "subtle

or indirect approach" is more productive than would be the case if

more direct responsibility were given to faculty and administration

for its development.

6. Services

The functions under this heading include financial assistance

and scholarship awards; placement, both cooperative and graduate;

health, educative and clinical; housing, on and off campus; basic

skill development; and non-student counseling.

In general, the functions listed under this category show the

greatest need for study and development. Need will have to be

determined and the expenditure of funds for these purposes will have

to be justified.

Scholarship awarding was the only function truly rated as broad in

scope and good in quality. Financial assistance was also rated fairly

high, but when reading the comments it became apparent that it was



-22-

rated on the basis of the presence on the campus of a full-time employee

of the state department of employment who places as many students as

possible in part-time jobs. Financial assistance of grants, loans,

and work-study programs were not the criteria considered.

One striking difference of opinion appeared in the health edu-

cative function. The administration and student personnel staff rated

it high while the faculty and students scored it either fair or poor.

The difference may be more closely related to an understanding of the

function (all students are required by law to take a course in hygiene)

than to its actual implementation.

The same type of difference seemed to exist also in the basic

skill development function. Students felt it was very well covered,

while only three-fourths of the faculty and student personnel staff

and one-third of the administrative staff concurred. To what extent

this program should be expanded at the junior college level will need

to be balanced by other community resources.

6. Integrative,

The functions under this heading include program articulating

function, alumni supportive function, in-service training, student

personnel evaluation, and the administrative organizational function.

In all of the above functions the ratings were less high (usually

fair or poor) and there was less concensus about the function and its

implementation.

The faculty and student personnel staff feel we need a great deal

more information about what happens to our graduates. A stronger
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alumni program might supply some of this information. Faculty, especially,

felt that more time should be spent in articulation, especially with

senior colleges. Student personnel felt more needed to be done on an

intra-campus level.

Although the administrative organizational function was rated

rather high by most respondents, the comments indicated the thinking

bad been directed toward general rather than student personnel admin-

istration. Confusion on this topic is quite clear when one student

personnel staff member answered that not only did we not have an

administrative organization but none was needed!
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GENERAL SUMMARY

The student personnel self-study at American River Junior College

rrnIfirm" th° fAet tbat eh° pr^gr-ft is -Id- in scope awl of better tbs.%

average quality. It-is better understood by all segments of the college

population than had been formerly assumed, but there are areas where real

effort is still needed in interpretation end understanding. The Service

and Integrative Functions need a great deal more study and development as

many functions under these two categories either are not done at all, or

if done, are not of the scope and quality of the rest of the program.

Research was recommended in many areas; possible need for student recrea-

tional facilities, leyelopment of local normative test data,_ strengthening

vocational and career activities, current implementation of citizenship

development, and the need for a continual program of evaluation of all

facets of the American River program, thremgh follow-up study of our

graduates.

In addition to the specific recommendations for program improvement

as outlined above, some related information was gained which also may

influence administrative action in the future; (a) job assignments are

not as complete or as well spelled out in all areas as had been supposed,

(b) the difference of opinion among certain members of the student per-

sonnel staff carries more emotional overtones than had been anticipated.

Some members wish to move forward too rapidly and make changes without

reference to past experience, and (c) there appears to be an inability

of other members to accept procedural changes without feeling a sense

of personal threat. All changes recommended will have to take into

consideration the understanding and reaction of the entire staff.



If any or all of the above recommendations are undertaken as a

result of this student personnel self-study, the time and effort ex-

pended will have been more than worthwhile. A better than average

program will be given an opportunity to move toward excellence.

1,4.. Ai. +
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Mil it I UniPMEEM IMP

PLANNED FOR IMMEDIATE ACTION

The Final Report will be distributed to all participants.

A. meeting of the student personnel administrative staff will be called

to consider the findings and recommendations. It is anticipated that a long

term program of action will be recommended for implementation to the Board

of Itustees.



Past

Appendix A

Present

Characteristics Fall 1959 Fall 1964

Total Enrollment - October 1 1791 3981
Age

29+ 16002 8.3%
17D 18, 19 51.6% 6602%

Semester of Attendance
1 5305% 53092
3 2207% 18.1%

5012 7.6%
6+ 100% 3.0%

Type of Program (statement at entrance)
Terminal 23.3% 21.92
Transfer 66.4% 57.52
Undecided 10.3% 20.6%

Ability Levels
SCAT Median

Transfer V 48 V.59
Q 45 Q 50

Terminal V 35 V32
Q 35 Q 29

High School
Local 54032 71.1%
Other 4507% 28.9%

Unit Load
15+ 31,,8% 1609%
12-14 30.2 46.1%
1-11 38.2% 37.0%

Drop out during semester

Percentage of students working
- estimate 66 2/3%

Probation Policy
Entrance

Retention
Graduation

Spring 1960
15.9%

part time to :full

1957-58
none

105
60 units

120 grade points

Spring 1963
1001%

te. Jae -

1964-65
2,0 last 2 yrs,
in high school
2,0
60 units
120 grade points
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NENORANDUK
APPENDIX C

TO: Boettcher, Burris, Holt, Scott, Quint, Williams, Stewart, Solomon,
MCracken Heathen, Shadley, Cole, Phillips, Lefkow Parker, &Mien,
Dolan, Keuter, Phares Swimehart Stockdale, Taylors Young, Pooehn
McGowan, Olsen, Slater, I. Young, Wei/ls, Lyles, Aeghinbaugh, 14,11onass
Gallichie Mapes, Robinson

FROM Robert E. Merton, Dean of Student Personnel

SUSJECT:Seif Study Committee

As you know, American River Junior College has been selected as one of
the six junior colleges in the nation to serve as a Developmental Center for
the national study of student personnel work sponsored by the Carnegie
Foundation,

Phase I of the study requires, before December 159 19640

A, A self study in depth.

B. An outline of a student personnel project to be undertaken
.n depth. (By February 15th the project proposal is to be
ready for presentation to the U.S.Office of Education for
approval and, if approved, funds.)

Your help is needed in use IA at this time. ts true self study must tap
all facets of =line college: administration, student personnel, all instructtrial
divisions, classified staff, and where possible, students. A general meeting
of all particbants has been called for the FACULTY HOUSE at 2:00 ON MONDAY
NOVEMBER 23, 1964. If you are unable to attend at that time, but are interested
in participatiag, will you please contact my office so that arrangements can
be made to reach you at a later time, Division Chairmen who are unable te
attend may wish to send a representative from their division.

If you caanot participate because *father commitments, will you please
contact my office so that a substitution can be node in your category,



General Evaluation Team (2 hours par person)

Kenneth D. Boettcher, President
Douglas W. Burris, Dean of Instruction
H. Deon Holt, Director of Public Information
Arthur V. Scott, Coordinator of Evening Counseling and Admissions
Louis Quint, Coordinator of Vocational and Adult Education
Lawrence Williams, President Faculty Association - Division Chairman Business
Nan Stowiarti nhaNirmmm FAutosaity Omnst

Will Solomon, Counselor
Geraldine Fla Crofton, Counselor

got, Lpolw Heeshem, Counselor
Janeth CC Shadley Counselor
merry Cole, Counselor
Alfred W. Phillips, Counselor
Daniel Lefkow, Counselor
Richard Parker, Counselor
Herbert Nilikien Counselor
Gene D. Dolan, Chairman, Fine and Applied Arts Division
Joseph Reuter, Chairman Literature and Foreign Languages
Hugh Phallists, Chairman, Technical-Vocational Division

D. Bruce Swinehart Jr. Chairman, Life and Physical Sciences Division
Gale Stockdala, Chairman, Mathematics and Engineering Division
Robert Lc, Tay%or, Chairman, Physical Education Division
Miriam Young, Chairmen, English end Journalism Division
Norris Posehn, Student Association President

10 Student Personnel Staff
Evaluation and Empirical evidence whenever possible (5-6 hours per person)

Robert E. Allorton, Dean of Student Personnel Services
Ruth 11cGowan, Recorder

Ralph Olsen, Associate Dean, Student Activities
Norma J. Slater Coordinator of Student Activities
Isabelle Young, College Nurse
Audrey Do Weill*, Counselor
R. Dan Lyles, Chairman, Psychology Division

Report and Analysis; Group (4 hours except for eiairman)

Lorin A. Aughinbaugh, Cheirman Coordinatov: of Counseling
Emil B. Jones, Statistical Advisor, Chatham of Social Science Division
Lillian Mo Gallichio, Counselor
Glenn C, Mapes., Counselor
Elizabeth Robinson, Counselor



Selected Student Personnel Function Number

1. Function title

2. Function Assigned to

3. Current implementation at ARJC (Summarize)

APPEEDIX D APJC
1/15/65

111 .1118.0111.

Based upon written policy where accepted practice

4a. Reaction to NEED SCOPE QUALITY OPEP. CLASS.

function

ADMIN.

S.P.

Fac.

Stu.

Comment summary - Administration

1...11,.......~II.N.01111111=1111.

Student Personnel

MION11.11

1....1.0.11

101111111=011...

Faculty

ONNINVIIIMMI...1111111111MINUMNI
A11101111=111.1111.110111MONNO.MIR/1.110/

Students

0.1.11.1.111

AasEllIMI16111011110.1111111111.111111.11.10!

NIMIMMEI....1110011011M111000111.11

a11111.11111......11.



Is reaction of consistent rith the Guidelines Survey

Administration

Student Personnel

Faculty

Explain major differences, if any exist

low

111.1MVP

Note empirical evidence su_m_tte_h d by staff when available:

7. RecotomendatiOnS

Submitted by


